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1. O01mue noJ1oKeHus

1.1. Hacrosmmit PermameHT paboThI MoNIb30BaTeNeit ¢ qe1aMH, JOKyMEHTaMH,
JJIEKTPOHHBIMH ~ KOIUSMHM, CIPaBOYHO-MIOUCKOBBIMM CpeACTBAMM K HHM B
yrtanbHbIX 3anaX [ BY «[ ocynapcTBenHEbIi apxuB PecryOmuku TaTapctany (nanee
— PernamenT) pa3zpabotaH B cooTBeTCTBUH ¢ PeiepanbHbIM 3akoHOM OT 22.10.2004
Ne 125-®3 «0O6 apxuBHoM nene B Poccuiickoit ®enepanun» (B penakiHH
®enepanpHoro 3akoHa ot 04.12.2006 Ne 202-@3); denepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHM3alMH NpeAOCTaBIEHUS T'OCYIapCTBEHHBIX H
MYHHUHMIAIBHBIX yCIIyr»; DenepainbHbIM 3aKkOHOM «( mepcoHaTbHBIX JaHHBIX» OT
27.02.2006 Ne 152-@3 (B pemakuuu PenepanpHoro 3akona ot 23.07.2013),
3akoHoM Pecrybnuku Tatapctan ot 20.07.2017 Ne 63-3PT «O6 apXuBHOM Jelie B
Pecniybnuke Tatapctan»; [lopsakoM HCIIONb30BaHHS apXMBHBIX JIOKYMEHTOB B
rOCYJAapCTBEHHBIX M MYHHMIMINANBHBIX apxuBaX Poccuiickoii @Denepauuu
(yrBepkIeH npHkasoMm Pocapxua ot 01.09.2017 Ne 143); CranmaproM KadecTBa
rocyaapcTBeHHOH ycnyru «ObecnedeHHe IOCTYNAa K apXHBHBIM JTOKYMEHTam
(KOMHMsM) M CIIPABOYHO-NIOUCKOBBIM CPEICTBAM K HUM B YHTAIBHOM 3alle apXHUBay»
(yrBepxaeH mocTaHoBieHHeM Kabunera MunuctpoB Pecny6nuku Tarapcran ot
12.12.2017, Ne 974 B pemakuuu mnocraHoBieHus KabunHera MMHHCTPOB OT
13.12.2018 Ne 1119)

1.2.  PernaMeHT ycTaHaBiIMBaeT MOPAZOK paboThl  IOJb30BATENEH,
paboTafomMx ¢ AenamMy, JOKYMEHTaMH, 3JI€KTPOHHBIMHM KOMHAMH, CIIPaBOYHO-
TIOUCKOBBIMH CpeICTBAaMH K HHM B u4MTanbHBIX 3anax ['BY «[ocynapcTBeHHBIH
apxuB PT».

1.3. Bce mnonbzoBareny o06namaloT pPaBHLIMH TpaBaMH Ha JOCTYI K
AOKyMEHTaM Ha OyMaKHbIX HOCHTEIISAX U IEKTPOHHBIM KOITHSIM JOKYMEHTOB.

1.4. Ilnara 3a nocelieHHe YHTAJIBHONO 3ajla M TMOJb30BaHHE [eIaMH,
JAOKYMEHTAMH U 3JIEKTPOHHBIMU KOIIUAMHU JOKYMEHTOB HE B3HMAETCs.

1.5. TBY «I'ocynapctBenHslii apxuB PT» ocTaBiser 3a co6oii npaBo BHOCUTH
HW3MEHEHHS U JIONOJIHEHUS B HacTosAlMi PernameHT.

2. Ilopsinok oopMiIeHHSI MPONYCKA NOJIb30BaTeIsi
B YHTAJIbHbIH 3aJ1

2.1. Ilone3oBaTens AomycKaeTcs Aj1sl paboThl B YMTAIBHBIN 34l HA OCHOBAaHUH
3asBJIEHHS B IPOCTOM MUCbMEHHOH ¢opme ( Ha 6nanke - [Ipunoxenue Nel,2,3) uinu
IIMChMa, HaNpaBHUBIIErO €ro OpraHa MM OpraHW3allMH, B KOTOPHIX YKa3BIBAIOTCH
bamunusa, uMs, OTYECTBO (NIPH HATMYMH) TIOJb30BaTENsl, afpec PErMCTPaluH H
(akTHYECKOro MPOKUBaHUS; MECTO paboThI (yuebbl) H JOIKHOCTD (Ipu HAJTUYHH),
YYEHOE 3BaHHE U yueHas CTENeHb (IIPH HAJIM4YMK), TEMA, XPOHOJOTHYECKHE PAMKH
HCCIIeI0BaHHS.

2.2. Ilpu odopmineHHH Tpomycka mid paboThl B YHUTAIGHOM  3alle
NoJb30BaTeNb 3anonHseT ankety (IIpunoxenue Ne4), B KoTopo# ykazbIBaer:

Gamunuro, ¥Ms, OTYECTBO (IPH HAIHYHH); AATy POXJEHHS; TPakIaHCTBO;



MecTo paboThl (y4eObl) M JOKHOCTh; 00pa3oBaHHe, y4EHOE 3BaHHME H YHUCHYIO
cTereHb (P HAIMYMHK); OCHOBAHME [l MPOBEJEHHs HCCIENOBAHUS (IMYHOE
3asiBJIEHHE TIOJIB30BaTeIs MM MMCbMO HAMpaBHBILIEH €ro OpraHM3aluu); Temy,
XPOHOJIOTMYECKHE PAaMKU HCCIIeIOBaHHs; Leib pabOThl; aApec PErncTpauyy Tio
MeCTy JKHMTenbcTBa (IpeGbiBaHHs); aapec (AKTHYECKOTO MPOKUBAHWS, HOMEP
KOHTAaKTHOTo TesedoHa (MPH HATMYHH); a[[peC NEKTPOHHOH NOYTHI (NIpH HAJIUYHH);
BHJI, CEpHMIO, HOMEP W IaTy BblJAa4yM JOKYyMEHTa, yIOCTOBEPAIOLIEro JHIHOCTE, a
TaKk)Ke OpraH, BBIAABLIMH NOKYMEHT; (Gamuius, MM, OTYECTBO (mpU HaNWYMK)
CONPOBOKIAOILIETO JIMIIA.

[Tosnp3oBarens Hapsay ¢ [TopsAKOM HCIOIB30BaHHs ApXMBHBIX JOKYMEHTOB
0/B30BaTENSAMH B unTAIbHBIX 3a1ax [BY «[ocyaapcTBeHHbli apxuB PecryGnuku
Tatapcran» 3HaKOMHTCS Takxke ¢ PernameHTOM, NPEABABIACT COTPYIHHUKY
YUTAJIBHOrO 3ajla JOKYMEHT, YAOCTOBEPSIOLIMH JIMYHOCTb, U Ja€T MHUCbMEHHOC
coryiacue Ha 06paboTKy MepCOHANBHBIX JaHHbIX .

ITo/p30BaTeNb, He JOCTHIIINH COBEPLICHHOJETHS, JOITyCKaeTcs /s paboThl B
YUTAJIBHBIN 3aJ1 C OJHMM M3 POJAUTENIEeH WM JPYrdM 3aKOHHBIM NMPEACTaBHTEIIEM,
HeCyIlMM OTBETCTBEHHOCTh 3a cobmoneHue PeriiameHTa HECOBEPIIEHHONETHHM
I0JIB30BATEIIEM.

ComnpoBoxpawoone nuna (B TOM 4YHCIIE 3aKOHHbIE IIPEACTABHUTEIH,
NepeBOMYMKH W Apyrude MOMOILIHMKH, JHLA, COMPOBOXKIAMOUIHE IOJIb30BATENS C
OrpaHMYEHHBIMH BO3MOJKHOCTSIMH 3I0POBbSI) JOMYCKAIOTCA B YHMTAlbHBIA 3all
apXyMBa Ha OCHOBaHWH 3allOJIHEHHOM aHKETHl, B KOTOPOH TaKiKE YKa3bIBalOTCA:
(daMunEs, UMsl, OTYECTBO (NPY HAIM4YMH), JaTa POXKAEHHs, IPaKJaHCTBO, MECTO
paboTel (y4eObl) ¥ JODKHOCTH (TPM HAMYHMH), aiApec PErHCTpaluH 10 MECTy
KHUTenbcTBa  (mpeObIBaHHUA), aapec  (GaKTHYeCKOro  IMPOXKHBaHWA, HOMep
KOHTAKTHOTO Tesie(oHa (IpH HATHYHH ), apec JIeKTPOHHOH I10YTHI (IIPH HAJIUYHH ),
BH, CepHs, HOMEp W Jara BblIA4M JOKYMEHTa, YAOCTOBEPAIOLIEro JMYHOCTD, a
TaK)Ke OpraH, BBIIABIIMH TOKYMEHT, (paMHIHs, UMs, OTYECTBO (NpH HAIUYHH)
COIMPOBOKAAEMOT0 JIALA.

2.3. [lonp30BaTeNO Ha OCHOBAHUH 3asBIIEHHs] UM [IMChbMa HallPaBUBLIEH €r0
OpraHW3allM¥ M 3alONHEHHOM aHKeTbl OGOPMIAECTCS YMTATENbCKHH OHMiIeT s
paboThl B YUTABHOM 3aie, IeHCTBYIOIIUH B T€YeHHE KaJeHAAapHOro roja co JIHs
BBIJIAYH.

JIuiy, CONMpPOBOXKIAIOLIEMY ITOJIE30BaTeNs, Ha OCHOBAHMH 3allOJTHEHHOH MM
aHKeTbl O(QOPMIISETCS MPOMYCK B YWTAIBHBIA 3aj, JEHCTBYIOLIMH B TEYEHHE
KaJleHIapHOro Tofla CO JHS BblIauH. BpeMeHHBIN NpoMmycK BbIAaeTcs CPOKOM Ha |
MeCSLI.

2.4. Cpok paboThl B YUTAIBHOM 3ai€e NpOAJIEBACTCA apXUBOM M0 3asBJICHHIO
I10JIB30BAaTE IS WK MUCbMY HalpaBUBIIEH €ro OpraHu3aiuy.

2.5. Pa3peiieHre Ha paboTy B YHMTAJIBHOM 3ajle apXHWBa W MPOJJIEHHE CPOKa
paboThl IOJIb30BATENs B YMTAJbHOM 3ajle JAeTCA OUPEKTOPOM MM IIEPBBIM
3aMeCTHTEJIEM JUPEeKTOpa apXHBa.

I CraTbh 5,6,7,9 DenepanbHoro 3akona ot 27.02.2006 Nel 52-@3 (B pea. o1 23.07.2013) «O nepcoHaIbHBIX 1aHHBIXY.



3. locTyn noJib3oBaTens K gejam, JAOKYMeHTaM, ClIPaBO4YHO-NIOHCKOBBIM
CpeACTBAM K HHM, NNEYATHBLIM H3IaHHAM
3.1. Ilonp30Bateno MpemoCTaBIAETCS AOCTYyn K JenaM, JIOKyMEHTaM,
CIIPaBOYHO-TIIOMCKOBBIM CPEICTBAM K HHM, 3€KTPOHHBIM KOITHAM JOKYMEHTOB,

N€4aTHbIM H3OaHUAM C YYETOM OFpaHquHHﬁ, YCTaHOBJIEHHBIX 3aKOHOJAaTEIBCTBOM

Poccwiickoii Deneparmu’.

3.2. JIns mojy4eHHs apXWMBHBIX JOKyMEHTOB B COOTBETCTBHH C TEMOW
MCCIIEIOBAHHS 110J1b30BaTellb OOPMIISET TpebOBaHHE HA AOCTYI K 3JIEKTPOHHBIM
KONMAM MJTH Ha BblIA4Yy [eJl, HE MMEIOUINX 3JIEKTPOHHBIX KOMHIL.

3.3. Ilonb30Batento INpeNOCTABISIETCS JHOCTYN K  JejiaM, JIOKyMEHTaM,
CIPpaBOYHO-IIOMCKOBBIM CPEJICTBAM K HHMM, II€YaTHBIM H3JIaHHSAM OrPaHHYEHHOro
JOCTyTIA:

3.3.1.conepxamum CBeJleHH4, COCTaBJIAIOIIHE OXpaHSEMYIO
3aKoHomaTenbCcTBOM Poccuiickolt ®enepanuu TaiiHy, MpU yCIOBHH COGIIONEHHS
noJib30BareNieM TpeDOBaHUH U OrpaHHYEHHH, YCTAaHOBIEHHBIX 3aKOHOAATEIBCTBOM
Poccuiicko ®enepaiuy;

3.3.2. UMeOWKMM NOMETY Ul CI1y:KeGHOTO MOb30BaHUSY MPH HAIHYHH
MTHCbMEHHOTO pa3pelleHus oT poHa006pa3oBaTelis ([paBoNpeeMHHKA);

3.3.3. coaepxallliM CBEJEHHS O TUYHOMN U CeMeiHOM TaiiHe rpaXkJaHuHa, ero
YaCTHOH XKH3HH, a TAKXKe CBEJIEHHs, CO3/IAIONIKE YrPpo3y I ero 6e30MacHoCTH, 110
HCTEeYeHHs 75 JIET CO JHA CO3AaHUA JOKYMEHTA, €CIIH I10J1630BaTeh:

ABIIICTCS  CYOBEKTOM  yKa3aHHBIX  CBENEHMI - Ha  OCHOBaHHUHM
COOTBETCTBYIOLLETO 3a5BIEHHS NP IPEAbABICHUH JOKYMEHTOB, YA0CTOBEPSIOIIHX
JIMYHOCTE;

ABIIACTCA HACIE[HMKOM IO 3aKOHY - Ha OCHOBaHMH COOTBETCTBYIOILETO
3aABIICHUSA TIpH NPENBABICHHH NTOKYMEHTOB, YAOCTOBEDPSIOIIMX JHYHOCTH M
NOJTBEPIKIAIOLINX POJCTBO;

ABIIACTCSA HACJICAHMKOM I10 3aBEIaHHIO - HA OCHOBAaHWH COOTBETCTBYIOIIETO
3asABJICHUS IIPH MPEIBABIEHUHN NOKYMEHTOB, YAOCTOBEPAIOIIMX JIUYHOCTD, a TAKKE
AOKYMEHTOB, MOATBEPKAAIOLIMX MPABO HAcleIOBaHWA, C yKa3aHHEM Ha
COOTBETCTBYIOIINH TOCTYI K yKa3aHHbIM JIeJiaM, JOKYMEHTaM;

MMEET COrIacHe rpakJjaHuHa UM €ro HacJIeHHUKOB Ha JOCTYIl K YKa3aHHBIM
CBEIICHUAM - Ha OCHOBaHMH COOTBETCTBYIOILErO 3asBICHUS IPH IIpeabABIECHUH
AOKYMEHTOB, yIOCTOBEPAIOIIHUX THIHOCTD, 4 TAKXKE JOBEPEHHOCTH OT IpaXkIaHHHA
HJIH €ro HaC/IEIHHKOB, yIOCTOBEPEHHOMN B MOPSIKE, YCTAHOBJIEHHOM
3aKOHOAATeNbCTBOM  Poccuiickod — Denepauyy, MOATBEpkAalONIed  mpaBo
[IPEICTaBIIATE HHTEPECH] IOBEPUTEIIS.

3.4. Jloctyn monb3oBarens K Jeliam, JIOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM
CPEACTBAM K HHMM, [E€YATHBIM M3JaHUSM, TEPEJaHHBIM 110 JOrOBOPY B apXuB
COOCTBEHHHKaMH WIIM BaleNblaMy, yCTAHOBUBIIMMH OrPaHHYEHHs HA JOCTYIl K
HHM, OCYLIECTBJIACTCA INPH NPEAbSBICHHH IMCbMEHHOIO paspelleHHus] OT

2 Cratba 25 Genepatbhoro 3akona ot 22.10.2004 Xa 125-03 «06 apxuBHom gene B Poccuiickoiit ®enepaunn», (CoBpanue
3aKoHozatenkcTea Poccuiickoii eaepan 2004, X» 43, cr. 4169; 2006, Xa 50, ct. 52B0; 2007, Xa 49, ct. 6079: 2008. Xa 20. cr. 2253: 2010,
Xa 19, ct. 2291. Xa 31. cr. 4196 2013, Xa 7. c1. 611: 2014, Xa 40, ct. 5320: 2015. Xa 48, ct. 6723; 2016, Xa 10, eT. 1317, Xa 22, cr. 3097:
2017, Xa 25, cr. 3596)



cobCTBEHHUKA HIIM BIIaJelblia, 3aBEpeHHAass HOTApHAJIbHO.

3.5. JlocTyn mosp3oBatens K JenaM, TOKyMEeHTaM, CIpaBO4HO-TIOMCKOBLIM
CpeACTBaM K HUM, IeU4aTHbIM W3JaHUIM, Ha KOTOPBIC PAaclpOCTpaHicTCs neicTBHE
sakoHOaTenscTBa Poccuiickoii ®enepainu 00 WHTEJIEKTYalIbHOH COOCTBEHHOCTH,
OCYILECTBIACTCA C  YUeTOM TpeOGoBaHMH  3aKOHOAATENILCTBA Poccuiickoi
®eepaluu 06 HHTEITEKTYalbHOH COOCTBEHHOCTH.

3.6. Ilonp3oBarenio, SBISIOLIEMYCS MNpPEACTaBUTEIEM (honnoo0OpazoBaTes
WIM €ro IpaBOMNpeeMHHKa, OpPraHoB rocyaapCTBeHHOHM BIAaCTH M HMHBIX
rocyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABICHHA, HOCTYII K ACTaM,
JOKYMEHTaM, CIpaBOYHO-TIOMCKOBBIM CpEJICTBaM K HHM, TMEYaTHHIM H31aHUSM
OrpaHHYEHHOr0 JOCTyTNa MPEeIOCTaBIIAeTCA B Mpeieax HCIOTHEHNA CITy’)KeOHBIX
obs3aHHOCTEH [0 MOTHBHPOBAHHOMY IHCbMEHHOMY OOpallleHHIO —Opraa,
OpraHW3al{H, YbHM [IPEICTABUTENIEM OH ABJIACTCH.

3.7. Joctyn monb3oBatens K (UIBTPaLHOHHO-NPOBEPOYHBIM H apXMBHO-
ClIE[ICTBEHHBIM JIeaM IIPEJOCTaBIsAeTCs POACTBEHHHMKAM [0 TIPEABABICHHIO
JIOKYMEHTOB, MOATBEpXKJAOIMX POJACTBO, W JpPYTHM JHI@M B [OPSJKE,
yCTaHOBIEHHOM 3aKOHOJIATeNbCTBOM Poccuiickon denepanuu.’

3.8.JTOMIMHHUKA AapXHMBHBIX Mel, [JIOKYMEHTOB, II€4aTHbIE H3JaHUA HE
BBIJIAIOTCA B ClIy4asX:

BBIMIOJTHEHHUA CY)KeOHBIX 3aJaHUM COTPYAHHKaMH apX1Ba C HCTOJIb30BaHHEM
3aTpeGOBaHHBIX I0JIb30BATEIEM /e, JOKYMEHTOB, I€YaTHBIX W3IaHWH, TIPH OTOM
CpPOK, B TeueHHe KOTOPOTO TakKHe Jelld, AOKYMEHTBI, MeYaTHbIC W3JaHHA HE
BBIIAIOTCA, He MoeT npeBbimiath 120 paboymx aHeH co JHA 3akasa HX
I0JIb30BATEJIEM;

BBIIAYM JIell, JOKYMEHTOB, NeYaTHbIX M3JaHMHd BO BPEMEHHOE I10JIb30BaHUEC
IOPUIMYECKUM M QHU3HIECKHM JHIaM-()oHT000pasoBaTeliiM, HX MPaBONpPEEMHHKAM
WM TI0 3alpocaM OpraHoB TOCYAapCTBEHHOM BIACTH M MHBIX TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHHS, IIPH 3TOM CPOK, B T€YEHHE KOTOPOTO
TaKWe Jena, JOKyMEHThI, TeYaTHble H3JJaHus He BbLIAIOTCS, He MOXET [IPEBBIIIATH
CpOKa, YKa3aHHOTO B aKTe O Bblgaye BO BPEMEHHOE IOJIb30BAHWE TakUX IEl,
JIOKYMEHTOB, [IEYaTHBIX H3/1aHHH;

3KCTIOHHPOBaHHs Jel, JOKyMEeHTOB, Me4YaTHbIX M3JaHHH Ha BBICTABKE, IPU
3TOM CpPOK, B Te€YeHHEe KOTOPOro TakHe [eia, JOKYMEHTBI, eYaTHbIC H3AaHHs HE
BBIZAIOTCH, HE MOJKET TpeBHIILATh CPOKAa HMX BbIAAYHM M3 apXHWBOXpaHHUIHIIA,
OIIpe/Ie/IEHHOTO PacIOpAMTENBHBIM JOKYMEHTOM Ha MPOBEJCHHUC BBICTABKH;

BBIAQUU JIeJl, JOKYMEHTOB, II€YaTHBIX HM3JaHHW JpyroMmy I0JIb30BaTENIO B
YUTANBGHBINA 3a]1, IPH 3TOM CPOK, B T€YEHHE KOTOPOro TaKWe Jella, TOKYMEHTBI,
MeyaTHbIE W3/1aHUs He BBLIAIOTCS, He MOXET npeBbIaTh 40 pabounx JHEH CO JHA
3aKa3a MX M0JIb30BaTElIEM.

3.9. O6s3aTeNbHBIN YK3eMIUISAp NedaTHBIX W3IaHHi HE BBLAACTCH.

3 [pukas MuHHKCTepeTBa KyabTypel PO, MBJ] PO u ©CB P ot 26.07.2006 (Ne 375/584/352) «O6 yTBEpKIACHAH
[lookeHuss O MNOpsAAKe AOCTYNAa K MaTepuanaM, XpaHAUMMCH B TFOCYJapCTBEHHBIX apXMBax H apxuBax
rocyJ1apCTBEHHBIX OpraHOB PCD, npeKpameHHbIX YIOJIOBHBIX aAMHHHUCTPATHBHBIX J€J1 B OTHOLIEHWH JIHL,
MOABEPTIIMXCA NOJIUTHYECKHM PENPECCHAM, a TakKe (GHIbTPALHMOHHO-TIPOBEPOYHBIX JEI



4. IlpaBa H 00513aHHOCTH MOJIb30BaTEJIsl

4.1. Iloab3oBaTeib BIIpaBe:

4.1.1. Tlomyyarp HENOCPEACTBEHHO B apXWBE HIM C HCIIOJIb30BAHUEM
HH(GOPMAaLMOHHO-TEIEKOMMYHUKALIMOHHBIX ceTed HH(OpPMALMI0 O MOpsjKe
oopMIIeHHs NpOMyCcKa B YUTAIbHBIA 3ai1, rpaduke paboTbl YHUTATBHOrO 3ala,
MIOPAAKE U yCIOBHAX NMPEJOCTaBIEHUS YCIYT apXHBOM.

4.1.2. Ilonyyate 11 H3y4YeHHS B BHAEC MOMJUHHHUKOB JIOKYMEHTHI,
NpollelIde Hay4yHOe OMMCaHue, TexHU4yeckoe odopMileHHe U He IMpU3HAHHbIE
HaxOoAAIIMMHKCS B HEYJOBJIETBOPUTEIBHOM (QHU3HYECKOM COCTOSIHHUH.

[TonmMHHMKH NOKyMeHTOB, Ha kotopble B ['BY «l'ocymapcTBeHHBINH apXuB
PT» UMeroTCs 371€KTPOHHBIE KOITHH, B YUTATBHBIHA 3aJl, KaK IPaBUJIO, HE BBIIAIOTCS.
B ocobbIx ciyyasx, s H3y4eHHs: 0COOEHHOCTEH BHEIIHEro BUIa JOKYMEHTOB HIIH
NPOBEJIEHHS TEKCTOJIOrHYECKOrO aHajlu3a, a TaKKe IPH OTCYTCTBUM TEXHHYECKHUX
BO3MOX<HOCTEH IPOCMOTpPA JJOKYMEHTOB C HCIIOJIE30BaHHEM 000pYyI0BaHHS apXHBa,
NOJVIMHHMKH ~MOryT OBITh BBIIaHBl 1O paspelleHHto aupekropa [BY
«I"'ocynapcrBeHHslit apxuB PT» WM NHIIa, €ro 3aMelaroiiero.

4.1.3. Ilonyyate B neHp oOOpallleHHs CIIPABOYHO-IIOMCKOBBIE CpENCTBA K
JienaMm, NOKyMeHTaM, a TaKXe MMEThb JOCTYIl K aBTOMAaTHU3UPOBAHHBIM CIPaBOYHO-
[IOMCKOBBLIM CpeJICTBaM, HaXOASIIUMCS B YUTAIBHOM 3all€.

4.1.4. IlpenBapuTenbHO 3aKa3blBaTh [0 IMOYTE HIH C HCIOJb30BAHHEM
HH(OPMaIMOHHO-TEJIEKOMMYHHKAIIMOHHBIX ceTel He Gomee 5 men wmu 10
3JIEKTPOHHBIX KOIHMH 10 TEME HCCIeNOBaHUusA. AIpec 3JIEKTPOHHOM MOYThHI
YUTAIBHOrO 3aia: « Reading.room(@tatar.ru.

3aka3bl MPUHMMAIOTCA TONIBKO OT MOJb30Barelel, paHee ohOPMIECHHBIX B
YUTAIBHOM 3ajie apXuWBa. B ciyyae HesBKM monb3oBaTens s paboTel C
3aKa3aHHBIMHM [eJlaMH, TOBTOPHBIM 3aKa3 [0 MOYTE MM C MCIOJBE30BAaHUEM
MH(OPMALHOHHO-TEIeKOMMYHHUKAHOHHBIX CeTell He TPUHHUMAETCS.

4.1.5. 3aka3pIBaTh €JHHOBPEMEHHO B YHTAIBHOM 3ajle B TeueHHe paboyero
JHS ¥ NOJTy4aTh Ha 6e3BO3ME3HON OCHOBE He MO3[Hee YeM yepes 2 pabouux JHS
co JHA o(popMIIeHUs 3aKa3a:

710 20 nexn (B TOM 9KCIe 3IEKTPOHHBIE KOIKMH ) 00IIKMM 06beMoM He Gojiee 1500
NUCTOB (JIMOO0 O/1HO J1e10 06beMoM Goee 1500 THCTOB) yIIpaBleHYECKOH M HAYUHO-
TeXHUYECKOH JIOKyMEHTalluH unu He 6omee 500 mucros (mubo ogHo neno o6beMoM
Gonee 500 TUCTOB) JOKYMEHTOB JTMYHOTO IIPOUCXOKACHHS;

10 500 mucToB 0c000 IIEHHBIX 1€, He UMEIOLIHX KOMHiA ()OH/Ia [10JIb30BaHMUS;

no 10 eTHHHUL] XpaHEHHS 3JIEKTPOHHBIX KOMHM JOKYMEHTOB;

J10 5 OIHCEH.

4.1.6. M3y4yaTh nony4deHHbIe Jena, JOKYMEHTBI, [Ie4aTHbIE H3JaHHS B TeUeHHe
20 pabouux aHe#, NOJIMHHUKH 0cO00 IIeHHBIX e, JIOKYMEHTOB I10 pa3pelIeHHIo
JAUPEKTOpa MM MEepBOI0 3aMECTHTEN AUpeKTopa B TeyeHue 10 paboumx mHed,
OTHCH U ApYrHe CIPaBOYHHUKH B TEUCHHE 5 paboyux JHEH,

4.1.7. Joctyn K [enaM, UMEIOIIUM IEKTPOHHYIO KOIHIO, OTKPBIBAETCS 3aB.



apXUBOXPaHUJIMILIEM.

4.1.8. iMeTs B MONB30BaHMM OJHOBpeMeHHO a0 20 nen (B TOM dHCiIe
3JIEKTPOHHBIE KOIIHH), JOKYMEHTOB, IEYaTHBIX H3/IaHHUH, 061IMM 06eMOM He Ootee
1500 nuctoB (1160 ofHO Aeno o6bemoM Goiee 1500 TUCTOB) ynpaBieHYECKOH
HAYYHO-TEXHU4ECKOH NOKyMEHTaluu Wik He Goxee 500 nucTOB (mubo ofHO Jeso
obbeMoM 6osiee 500 THCTOB) JOKYMEHTOB JINYHOTO IIPOHCXOXKICHHS.

4.1.9. TlpoBepATh NpHU NOJYYEHHH JIeN, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBbIX
CpEJICTB K HUM, MMe4YaTHBIX W3JaHUH UX LETOCTHOCTb H COXPAHHOCTb.

4.1.10. ITonp3oBaThcss 000pPYIOBAaHMEM YHTAIBHOIO 3alla, NpeAHa3Ha4CHHBIM
IS U3ydeHHs [e]l, JOKYMEHTOB, CTPaBOYHO-TIOUCKOBBIX CPEICTB K HUM, MEYaTHBIX
W3JaHUH.

4.1.11. Ucnionp30BaTh TP MW3y4EeHHH JeJl, JOKYMEHTOB, CIpPaBOYHO-
IIOMCKOBBIX CPEJICTB K HUM, TMEYaTHBIX MU3JaHHH IJI1 OCYIIECTBJICHHS BBIIIMCOK H
HaGopa TekcTa cOGCTBEHHBIE TEXHHYECKHE CPeICTBa 6€3 3BYKOBBIX CHTHAJIOB U Oe3
MOAK/IIOYEHHs K HH(MOPMALUOHHO-TEJTEKOMMYHHKAIIMOHHBIM CETAM apXHBa HIIH
apeH/IoBaTh TEXHHYECKHE CPEICTBA apXHBa.

4.1.12. OfGpamatbcsi K  pPYKOBOJACTBY apXWBa C  IPEAIOKEHHIMH,
3aMeYaHUAMH, JKaJI00aMH 10 BOIIPOCaM OpraHH3alliyi paboThl YUTAIBHOTO 3aja.

4.1.13. O6xanoBaTh OTKa3s O BbIJA4Y¥ [e€j, HJOKYMEHTOB, CIIpaBO4YHO-
IIOMCKOBBIX CPEACTB K HHM, [eYaTHbIX H3JaHHK B COOTBETCTBHH C
3aKoHO/aTenbcTBOM Poccuiickoi denepanui.

4.2. Tloan3oBare/b 00s13aH:

4.2.1. CnaBarh Ha XpaHeHHE [PH BXOJE B YHTAILHBINA 3]l BEPXHIOKO OJIEXKIY,
CYMKH M nakeTsl pazMepoM 6osiee 200x300 MM, 30HTEI.

4.2.2. PerucTpupoBaTbCid MpH KaXIOM I[IOCELIEHHH B JKypHalle yuera
IIOCELIEHUH YUTAJIBHOIO 3aja.

4.2.3. Cobmomats rpaduk paboTbl 4YUTAJIBHOIO 3ajla W  apXHBa,
0OLLECTBEHHBIN MOPAIOK, THIIMHY U YUCTOTY B YATAIBHOM 3aJle, a TaKXkKe IpaBa u
3aKOHHBIE MHTEPECHI IPYTHX TMOJIb30BaTenei u paboTHUKOB apxuBa. He nmpoHOCHTE
NPOAYKTHI MUTAHUS U HAIIUTKY B YMTAJIbHbBIHA 34l

4.2.4. ObecnieunBaTh I1EJIOCTHOCTh M COXPAaHHOCTh IOJNYYEHHBIX [JIA
W3y4eHHUs JeNl, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HHM, I€YaTHBIX
U3J1aHUH.

4.2.5.CraBuTh IOANMHCH B 3akase (TpeOOBaHMM) 3a TIIOJIyYeHHE [IEll,
JIOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM, [IEYaTHBIX H3aHUH.

4.2.6. HezameTMTENbHO COOOIIATE pabOTHHKY YHTABHOTO 3ajla apxuBa 00
OOHapyXE€HHH TOBPEXAEHHH WM Je(QeKTOB Jes, JOKYMEHTOB, CIpaBOYHO-
[IOUCKOBBIX CpPEICTB K HHUM, T€YaTHBIX M3JaHMH, OTCYTCTBHHM JIUCTOB,
HENpaBHJIBHONW HyMepaliM, HaJlM4MU BJIOXKEHHH, HEe YKa3aHHbIX B JIHMCTax-
3aBEPUTENIAX MMOTYYEHHBIX JIE.

4.2.7. He nmnoBpexnaTh MONY4YE€HHbIE J€JIa, HOOKYMEHTBI, CIIPaBOYHO-
TIOMCKOBBIE CPeICTBa K HUM, [IeYaTHBIE U31aHHs, B TOM YHCIIC:

He MMHCATh Ha JIUCTaX JieN, JOKYMEHTOB, He 1a4KaTh, He pBaTh, HE pe3aTh JIMCTBI
Jiell, JIOKYMEHTOB, He 3aru0aThb HMX YIJIbl, HE BBIPHIBATH JIMCTBI H3 J€I, HE



nepeKyIaabIBaTh JIMCThI B IeNax;

He BHOCHTh M3MEHEHHMs B TEKCTHI JOKYMEHTOB, HE JejaTb HAa JOKYMEHTax M
06710KKax el TOMEThI, UCTIpaBIEHHS, TOAYEPKUBAHNUI,

He MucaTh Ha JUcTax Oymard, MOJIOXKEHHBIX MMOBEPX A€/, NTOKyMEHTOB, HE
KaJlbKHPOBaTh JIOKYMEHTBI;

He BKJIaJBIBaTh B J€J1a, JOKYMEHThl IOCTOPOHHHE NpeAMEThI, HE OCTaBIIAThL B
Jlefiax 3aKIajiKu,

He OCTamjiiTh Jeja, JOKYMEHTbl OTKPBITBIMH Ha BpeMs OTCYTCTBHiA
[OJIL30BAaTellsl B UUTAIBHOM 3aJI€;

He TOJTH30BAThLCA KJIeeM, CKOTYeM, MapKepoM, MepbeBOH PYYKOH, CTHKEPOM,
KOPPEKTHPYFOIIEH KHAKOCTBIO (IITPUXOM), KOIIHPOBAJIBHOH Oymaroii, HOXKHHIIAMH,
JIPYTHMH PEKYIIMMH [IpeIMeTaMH;

He IepeaaBath Jela, JOKyMEHTBI IpyTHM M0JIb30BaTelSNM;

He Gpath JeNa, JOKyMEHThI y JPYTHX [OJb30BaTeNeH;

He J1eJIaTh TOMEThI Ha KapTO4YKax IIPH MCIOJIh30BaAHHH KaTaJIOTOB;

He IepecTaBiATh U He BBIHUMATh KapTOYKH M3 KapTOTEYHBIX ALIMKOB IMpH
HCITOJIb30BaHHH KaTallOroB,

He MPUMEHATH HH3MYECKHe YCHIIUs, KOTOPbIe MOTYT MPUBECTH K HAPYLICHHIO
LI€JIOCTHOCTH IeperuieTa Aell, JOKyMEHTOB.

4.2.8. 3anojHATh JUCTHEl HCIOJIB30BAaHHUA IOTYYEHHbIX NEJ, NOKYMCHTOB,
CMIPaBOYHO-MIOMUCKOBBIX ~CPeICTB K HUM (IpH HaqMyuu y HHX JIHCTOB
MCIIONIG30BaHMs), yKa3blBas Jary MCIHOJIB30BaHMs, (aMHIHIO, HHHIHATbI
(pa36opuKBO), XapakTep NPOU3BEICHHOH paboThI.

4.2.9. CpaBarh COTPYAHHMKY YHTAIBHOIO 3aJla IIOC/Ie OKOHYaHHs paboThl NpH
Ka)KJIOM TIOCELLEHHH YMTAJIBHOrO 3ajia Jena, JOKyMEHTbI, CIpaBO4YHO-TIOHCKOBBIC
Cpe/CTBa K HHM, TleYaTHbIE M3JaHWS, HO He Mo3jHee, 4eM 3a 30 MHHYT 10
OKOHYaHHs paboThl YATAIBLHOTO 3aJ1a.

4.2.10. TTocne okoHYaHMs PabGOTBI C 3NMEKTPOHHBIMH KOMHMAMH BBIATH M3
CHUCTEMBI.

4.2.11. He BBIHOCHTH M3 UMTAJIBHOI'O 3ala Aejia, JOKYMEHThI, CIIPAaBOYHO-
OMCKOBBIE CPEJICTBA K HUM, TleYaTHbIe H3/IaHHs, KONUU GOH/Ia MONb30BaHHS.

4.2.12. Cobmonats TpeboBaHus paboThl ¢ 000pYI0BaHUEM, YCTaHOBIECHHBIM
B UMTAJIBHOM 3aJle.

4.2.13. He mnpou3BOAWTh Ha KOMIIBIOTEpax 4YHUTAJIbHOIO 3ajla apXHBa
KONMMPOBaHHE M MOJU(HKALMIO SIEKTPOHHBIX PECYpCOB, HE 3arpykarb M HE
yCTAHABIMBATh MPOrPAMMBI, HE BHOCHTh H3MEHEHHs B (aiiloBYIO CTPYKTYpY H HE
MEHSTh CTPYKTYpy pAClOJOKeHHs TIaloK, He HCH0/Ib30BaTk KOMIBIOTEPEI
YUTAIBHOTO 3aJIa apXMBa A Nepe1adn HHOpMaluK Yepe3 HHGOPMAIIHOHHO Tele-
KOMMYHHKAIIHOHHbIE CETH, He BBIIPY)XaTh € HUX HH(GOpMalHMIO HAa CheMHbIC
HOCHTEIH.

4.2.14. He 3axoguTh B CIIy)xeOHBble IOMEIIEHHS apXuBa, HE IOJIb30BATHCA
CITyKeOHBIMH KapTOTEKaMH, CTyXKeOHbIMU Tele@OHAMM, a TAKKe TEXHUICCKUMH
CpeICcTBaMU apX¥Ba, HAXOAAIMMHUCSA BHE MPEAENIOB YHTAILHOTO 3aJ1a.

4.2.15. He nepemaBath NpoIyCcK B YHTAIbHbBIN 321 APYTOMY JIMILY.

4.2.16. TIpyu HEBO3MOXHOCTH MOCEIIEHHs YATATBHOIO 3aj1a B TEHCHUE CPOKa,



Ha KOTOpPbIN BBIIaHBI JI€/1a, IOKYMEHTHI, IeYaTHbIE U3JaHHUA, cO00IIaTh B apXUB /IS
TIPOJJIEHHS CPOKA MX HAXOXKIECHHUS B UMUTAbHOM 3al1e (He Gonee yeM Ha 10 paboumx
nHeit). Eciu Takas mpockba OT MONIb30BaTeNd HE MOCTyNana, nogoOpaHHbIE €A,
JOKYMEHTBI, Ile4aTHble M3[aHusi BO3BPAIIAIOTCA B apXHBOXPAHHIIHMIIE Oe3
yBeIOMJICHHs TIOJIb30BaTes.

4.2.17. CoobmwaTh B apxuB 00 H3MEHEHMH CBEICHHH, 00s13aTeNbHBIX K
yKa3aHHMIO B aHKETe I10J1b30BaTelNs, paboTaiolIero B YMTAILHOM 3al1€, [IPH NEPBOM
mocJie TAKOro U3MEHEHHs [TOCEIEHHY YATATBHOrO 3ajla apX1Ba.

4.2.18. BBINOMHATH 3aKOHHBEIE TpeGOBaHUS PabOOTHUKOB apXHBa, OXpaHHOH U

TIOXKapHO# CITy k0 apXuBa.

5. IopsiA0K H3rOTOBJIEHHS H NPE10CTABICHHSA KOIUH IO 3aKa3am
noJib30BaTe/ied

5.1. Corpynuukamu ['BY «Il'ocynapCTBeHHBIH apXHB PT» no 3akasaM
[MoJIb30BaTeliell U3roTaB/IMBalOTCSA KOIMMHA JOKYMEHTOB, KaK Ha OyMa)KHOH OCHOBE (B
TOM YHCIIe 3aBePEHHBIE KOIIUH), TaK M Ha JJICKTPOHHOM HOCHTEJIE B COOTBCTCTBHH €
[NpeiicKkypaHTOM IUIATHBIX YCIYT, OKa3bIBa€MbIX I'BY «locynapCTBEHHBIH apXuB
PT».

5.2. KonupoBaHHEe NOKYMEHTOB TEXHUYECKHMH CPEICTBAMH apxuba (kak
IOPUJMYECKHX, TaK M (U3MYECKUX JIHL) IPOMU3BOIMTCS Ha OCHOBaHHH
COCTABJIEHHOTO MOJIb30BaTeIeM 3aKa3a ¢ 0053aTebHBIM yKa3aHHEM JaT, Ha3BaHHH,
apXMBHBIX IK(POB TOKyMEHTa, 06beMa KONUPOBaHHS, KOJIUYECTBA IK3EMILIAPOB,
L€/ KONMUpOBaHUs U Tembl uccienoBanus (ITpunoxenre NeS) u gorosopa ¢ I'BY
«ocypapcTBeHHbIH apxuB PT», B KOTOpoM 0roBapHBaloTCs yCI0BHA NPOBEACHH
paboTt 1o konuposanuo (IIpunoxenue Neo).

5.4. Bompoc 0 KOIIMPOBAHHWH JOKYMEHTOB U3 €], TpeOYIOIINX PACIIMBKH MK
pecTaBpall{i, pelaeTcss pyKOBOJCTBOM apXuBe B KaXJIOM KOHKDETHOM ClyHae
OTJeNBHO.

5.5. (CaMOCTOSTENbHOE KONMpOBAHME JOKYMEHTOB  COOCTBEHHBIMU
TeXHU4YeCKUMH cpencTBamu  ((doroanmapaToM, TelnehOHOM, IUIaHIIETHHIM
KOMITBIOTEPOM) OCYIIECTBIISETCS TakK Xe uepes gorosop ¢ ['BY «l'ocynapcTBeHHbIH
apxuB PT», B KOTOPOM OrOBapHBAIOTCA YCIIOBHA IPOBEACHHs pabor mno
xonupoBaHuio. K  1oroBopy NpHKIAIbIBAaeTCs  3ajBICHHE  I10JIB30BATEIA
(Ipunoxenre Ne7) M 3aKa3 Ha KOMHPYEeMbIe JOKYMEHTBHI C 00s13aTeIbHBIM
yKa3aHHeM JIaT, Ha3BaHMM, apXMBHBIX MHM(POB NOKyMEHTa, 00BbeMa KOMMPOBAHHUS,
KOJIMUECTBA IK3EMILIIPOB, €M KOIIMPOBaHHs U TEMbI HCCIIEIOBAHHS.

5.6. CaMOCTOSTENBHOE KOMMPOBAaHHME Jell, JOKYMEHTOB COOCTBEHHBIMH
TEXHHYECKHMH CpEJCTBAMHM TIPOM3BOIAUTCS B CIENHATBHO OTBEAEHHOM(-BIX)
apX¥MBOM JIJIfl 3TUX LieJiel MecTe(-ax), B MPUCYTCTBHUH pabOTHHKA apXHBa, KOTOpPBIH
0GecIequBaeT MOArOTOBKY A€/, JOKYMEHTOB, IEYaTHBIX M3/IaHHi [/Is1 KOTHPOBAHHS
Y HX COXPaHHOCTb B IpoLiecce KOMMPOBaHHs, KOHTPOJIb 33 COOMOICHHEM yCIIOBHH

KOITUPOBaHMS.
5.7. Wcnons30BaTh TpPH CaMOCTOSTEIbHOM KOMMPOBAaHHH COOCTBEHHOE
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OECKOHTaKTHOE MOOMIIBHOE KOMUPYIOIlee TEXHHUYECKOE CPeJCTBO Oe3 IUTATUBOB,
CheMHBIX OOBEKTHBOB H OCBETHTEIBLHOro 0o0OpyZoBaHUs (HampuMmep, Tenedo ,
doToannapar, MIaHIIETHBIA KOMITBIOTEP) € BHIKIIFOYEHHBIMH (DYyHKLMSMH BCIIBIIIKH
W T[OJa4Y¥ 3BYKOBBIX CHTHAJOB. 3alpelaercs MpHMEHEHHE COOCTBEHHBIX
KOHTAaKTHBIX TEXHHYECKHMX CpeACTB (B TOM 4YHCJE, py4YHblE, IUIaHIIETHbIE,
NPOTSKHEIE CKaHEPbl, KONHMPBI), (PUKCHPYIOUIMX M MPHXHUMHBIX YCTPOMCTB,
MOJAPYYHBIX CPenCTB U (U3UYECKUX YCHIIMM, KOTOpBIE OKa3bIBAlOT HEraTHBHOE
BIMSHHE Ha (PH3HYECKOE COCTOSIHHE Jell, JOKYMEHTOB, [I€4aTHbIX U3IaHHH.

5.8. He ocymlIiecTBISTh CaMOCTOSITENIbHOE KOIMUPOBaHHE INOJJIUHHUKOB €,
JOKYMEHTOB, [1€4aTHbIX U3aHHM:

UMEOIIMX KOMKUH (QOHA [0JIE30BaHMUS;

OTHECEHHBIX K KaTeropuu 0co00 LIEHHbIX;

NPU3HAHHBIX HaXOIAIIMMUCA B HEYIOBJIETBOPUTEIBHOM (PHU3HYECKOM
COCTOSIHHH B COOTBETCTBHH C MOPAIKOM ITPU3HAHHS TOKYMEHTOB ApXHUBHOTO (hOH1a
Poccuiickoii @enepaliid HaXOAAIAMHUCA B HEYOBIETBOPHUTEIBHOM (PHU3NYECKOM
COCTOSIHUM;

C yracaroLIUM TeKCTOM, TPH HAJTMYMU MUIMEHTHBIX [IATEH, KOPPO3UH KeJe30-
rajuloBBIX YEpHHJ, HapyLIeHHs CBS3H KpacO4YHOro CJIOSi C  OCHOBOH
(pacTpeckWBaHHE, OCBITIH, ITOPOIIIEHHE), HA JJOMKOW Oymare, Ha KajabKe, UMEIOIIHUX
Cypry4yHble M BOCKOBBIE I[l€4aTH, MOBpeXJeHHe IMeperera (packosn Onoka,
HapyllleHHe IIWThs, BbINAJCHUE JIMCTOB), KOpELIOK, KOTOpPbIH HE I103BOJISIET
PacKpbITh JEJI0 Ha POBHOHM INOBEPXHOCTH, HE NMPUYMHSASA MPH TOM NOBPEXKIAEHHM
NEepenyeTy U caMoMy Aely.

5.9. KonmpoBaHHe OOKYMEHTOB TEXHHYECKUMH CpEACTBAaMH apXuBa H
TEXHUYECKHMMH CPEACTBAMH I10Jb30BaTelsi IPOU3BOAMTCS IOCHe IPeA0CTaBlIeHUs
110JIb30BaTe]IEM KBUTAHLIMKA 00 OIjIaTe cyeTa 3a OKa3blBaeMble YCIYTH.

5.10. OObeM, CpPOKM W BHUIBI M3rOTaBIMBAEMBIX KOIMHH YCTaHABIHBAIOTCH
mupektopoMm I'BY «l'ocynapcTeenHslii apxuB PT», uiu mepBbIM 3aMecTuTesleM
JUPEKTOpa C YYETOM TEXHHUYECKUX BO3MOXHOCTEH apxuBa U (U3HUYECKOro
COCTOSIHUS JOKyMEHTOB.

5.11. 3aka3piBaTh MO0 H3rOTaBIMBATh CaMOCTOATENBHO apeHIyeMBIMU
TEeXHHYECKMMH CpEACTBaMHM apXMBa MM COOCTBEHHBIMH TEXHUYECKHMH
CpPeACTBaMHU KOIMU apXUBHBIX JIeJl, JOKYMEHTOB, [I€YaTHBIX U3/1aHHi B 00beMe He
6onee 100 nucToB (KagpoB, 3NMEKTPOHHBIX 00pa3oB) B TedeHue pabodero OHS Ha
BO3ME3IHOH OCHOBE IpH COOMIOACHHH TpeOOBaHHH TMOOIMYHKTOB 5.6—5.8
Hacrosero Permamenra.

5.12. KonupoBaHue onuceil U Apyrux apXUBHBIX CIIPaBOYHUKOB, MEYaTHBIX
W3/1aHUH He TIPOU3BOAMTCS.

4 ToanyHkT 13 nyukra 6 ITonoxenus o denepaibHOM apXMBHOM areHTCTBE, yTBepAAeHHOTO YkasoM [Ipesnaenta Poccuitckoit denepaumt ot
22.06.2016 Ne 293 «Bonpocsl ®enepansHOro apxueHoro areHtcTsay, (Cobpanue 3akoHoaatenbcTBa Poccuiickoii ®enepaumn, 2016, Ne 26, cT.
4034).
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Ilpunoxxenune Nel

Hupektopy I'BY «['ocynapcrBennbiii
apxuB Pecmybiuku Tatapcran»
A.P. U6parumoBy

(hammnua, ums, oTyecTso)

NpoXxHuBaroie(ro) (-i#) mo ampecy:

3asBieHne

IIpoury paspemmTs 03HaAKOMUTECS ¢ (unpTpalMOHHO-TIPOBEPOYHBIM 1€10M Ha
Moero (oTua, Jena, 6paTa)

tamMuIns uMa oTuecTBO

YPOXKeHIa

HaCe/eH. MyHKT, paioH

T'O/la pOKACHHUA, HAXOMMBILHKICA B IUleHY B rogsl BOB 1941-1945 rr.

Jara

[Ipunoxenue:
Konuu nokymentos B | 3K3eMIspe.

« » 201 r.

(moarmmce)
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[Tpunoxenue Ne2

Hupekropy ['BY «I'ocynapcTBeHHbIH
apxuB Pecrybnuku Tatapcran»
A.P. U6parumoBy

(amuaus. MMs. OTHECTBO)

MpoXKUBaroLe(ro) (-i) mo aapecy:

3asBieHHe.

ITpolry pa3pemnTs 3aHUMAThCSA B YATAIBHOM 3aJ1€ 110 TEME

3a rolibl, ¢ LEJBbI0 H3YYEHHS POIOCIOBHON
(bamunms, UMsl, OTYECTBO KOro Oyjere MCKaTh) UCTOPHM cella, JepeBHH (yKa3aTh
Ha3BaHHe) HaIHCaHWs AUCCEPTAllMH, DHIUIOMHOHW paboThbl, CTaThbH/ TMOATOTOBKH
BBICTYTUIEHHS, BBICTABKH (yka3aTh 1eJab HCCIIeI0BaHUS)

« » 201 1.

(MONKCH)
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IIpunoxenune Ne3

Hupexropy I'BY «I'ocynapcTBeHHbIH
apxuB Pecrybauku Tarapcran»
A.P. U6parumoBy

(pamMuaus. UMA. OTHECTBO)

npoXuBarole(ro) (-i) no aapecy:

3asiBiieHuE.

[Ipoury pa3peliuTs 3aHUMAThCSl B YUTATBHOM 3aJle 110 TeMe

3a rofbl.
Llens uccnenoBaHus:

« » 201 r

(MOJINHUCH)
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[Ipunoxenue No4

I'BY «I'ocynapctBennsiii apxuB Pecny6nuku Tarapcran»

AHKETA mnons3oBarens, paboTaroLIero B YHTAILHOM 3aJle
Heno mone3osarens No

1. ®amMunus, UM, OTYECTBO

2. lata poxxneHus

3. I'pazxancTBo

4. Mecto paboTs! (y4eObl) U JOIDKHOCTE

5. ObpasopaHue, y4eHas CTENeHb

6. OcHOoBaHMe 1J1s IPOBEJCHUS HCCIIEIOBAHUA (HApaBJI€HHE OPraHU3aliy HITH JIHYHOE
3asBJICHHE)

7. Ha3BaHHE TEMbI H XpPOHOJIOTHYECKHE PAMKH HCCJIEI0BAHHUS

8. Ilenp paboTel

9. Anpec perucTpaluy II0 MECTY JKHUTeIbCTBA, HOMep Tenedona

10. Anpec perucTpaiiu 1o MecTy npeObIBaHHs

11. Homep mobuipHOro Tenedona, 3neKTpoHHs aapec (E-mail)

12. Cepus u Ne nacniopra, Korja v K€M BbIIaH

O0s3aTEALCTBO-COTVIALICHHE.

S (®.1.0.)

03HAKOMJIEH C JIeHCTByrOIMMH [IpaBunamu paGoTel nons3oBareieii B yuTaabHOM 3aie [ BY
«I'ocynapcTeeHHoro apxusa Pecry6imukn Tatapctan» 0613y10ch HX BEIIOTHATS.

Cornacen ¢ aBTOMaTH3HPOBaHHOH 00pabOTKOM JaHHBIX, YKa3aHHBIX B aHKETE.

O6s3y10¢h c06101aTh PEKHM KOHGHISHIIHAILHOCTH B OTHOLIEHHH CTaBIIEH MHE H3BECTHOH
MH()OpPMAIIMH, HCTIONB30BAaHUE H PACTIPOCTPAHEHHE KOTOPOH OrPaHHYEHO JAEHCTRBYIOIIHM
3aKOHO/IaTEIbCTBOM.

« » 201 r. HOJIHCE

JODKHOCTE COTPYIHHMKA apXHBa MOANHCH pacmmbponxa MOAIMHCH

« » 201 r.
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[Ipunoxenune No5

PA3PELLAIO
Jdupextop I'BY «"ocynapcTBeHHbI apxHB
Pecny6aukn TaTapcran»

A.P. H6parumoB

«__» 20 r.

3aka3 Ne HA KOIIMPOBAHHUE JOKYMEHTOB

CTpyKTypHOe noapasjaelieHHe

DaMUIHA 3aKA3YHKA

Axpec, Tenedon

OcHoBaHHue:
(3anpoc Ne n 1aTa, 3asiB/IeHHE N0/1b30BATEJIsA, COTPY/AHHKA aPXHBA,
I0roBop, cayxebHoe 3a1aHHe)
Tema
Koan4ecTBO KaapoB, JIHCTOB ®opmar Tupax

B cooTBeTcTBHH ¢ nepeyHem:

Ne | Homep | Homep |(Homep |Fox |Homepa aucros |Koa-Bo | Kparkoe coaepxanue uiau | [Ipum
nn | ¢oHaa |onHcH | Jena ¢ oboporom JINCTOB YKa3laHHe cocTaBa | e-
[JOKYMEHTOB JaHHe
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Ne | Home |Homep |Homep [Fox |Homepa amcroe | Kon-so Kparkoe conepxanne wam | Mpum
nn | ¢gouga |ONHCH | jaena ¢ oGopoTom JIHCTOB | yKa3zaHue coctaBa| e-
AOKYMEHTOB YaHue

Ocobble 0OTMeTKH

JoKyYMEHTBI He COAepXkaT CBeeHHi OrpaHHYEHHOr0 J0CTYynAa

3akazuuk Jata
(noanuce) (pacundgporka moanucu)

PykoBoauTens crpykrypHoro

noapasznejieHHs Jara
( noanuch) (pacungpoBka moanucH)

3aka3 npuHaa Jara
( moanucn) (pacuingpoBka noanucu)

3aka3 noay4n Jara

( moanHce) (pacwndgpoBka moanuck)
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IIpunoxenue No6
Horosop Ne - ITY
Ha OKa3aHHue yCIyr

r. Kazaus
«_» 2019,

«3aKka3uyuK». B JHLE
PYKOBOJIUTEIIS , JeHCTBYIOLETO Ha
OCHOBaHHH C OJIHOH

cropoHsl, ¥ ['ocynapcTBenHoe Ol0mKkeTHOE yupexaeHue «[ ocynapcTBeHHbli apxus Pecnybiuku
Tarapcran», nMeHyeMoe B nanbHeiineM «Hcnomaurens», B auie aapekTopa M6parumosa AnMasa
PunaroBuya, nedCTBYIONIEro Ha OCHOBAHHM YCTaBa M NpHKasza | 0CyJapCTBEHHOrO KOMHTETA
Pecriybnuku TarapcTan no apxuBHOMy gemy Ne67-k ot 25 suBaps 2019, cOBMECTHO HMEHYEMBIE
«CTOpOHBI», 3aKJIIOYMIIH HACTOSIIHA JOTOBOP O HHIKECTIELYIOIEM:

1. Ilpeamert norosopa

1.1. 3akazuymx nopydaer, a HMcnonuurens npuHAMaeT Ha cebGs 0OS3aHHOCTH OKa3aTh
YCIJIYTH 110 IPEJOCTABICHHIO HCTOPHYECKHX JJOKYMEHTOB:

Ne HanmeHnoBaHHe ycayr Eaununa KonnvectBo Iena, py6. Cymma,
H3MepeHHS pyo.

!‘J

1.2, OTBeTCTBEHHOH CTpPYKTYpO# 3a OKa3aHHe YCIyr SsBiIseTcs | OCyJapcTBEHHOE
OrokeTHOE yupexaenue «IocymapcTBeHHb apxuB Pecry6iike Tataperany.

1.3. Cpok oka3aHus yciyr: B Tedenue 15 paGoumx aueii co qus moanucanus Hacrosero
J0roBopa.

2. CTOHMMOCTB yCJIyr M HOpSI0K pacyeToB

2.1. Omnara 3a okazaHHbIE YCIyTH ONpejensercs cornacHo IlpeiickypanTa e paboT u
YCJIYT, BBLIMOTHAEMBIX Ha IIATHOH OCHOBE B 00/JaCTH MCIONB30BAHHUS apXHBHBIX IOKYMEHTOB,
yrBepxkaeHHoro [lpukasom ['ocynapcTeenHOro GrOKETHOrO yupesxaeHus «I ocyaapcTBeHHbI
apxuB PecnyOmuku Tarapcram» Ne 002-OJ1 ot 01 despans 2018 rona, paspaGortaHHOro Ha
OCHOBaHHH METOMYECKUX PEKOMEH/IANHET 0 PAacyeTy CTOMMOCTH IUIATHBIX YCIYT B aPXHBHBIX
yupexxaenusax Pecnybnuku TarapcraH.

2.2. O6wmas cymMa JI0roBopa COCTABIISET: () py6. ___ xomeek.

2.3. Onuiara 1o 10roBopy OCYIIECTBISETCA IyTeM IIPeIBAPHUTENLHOM OMIAThl B pasMepe
100% ot cToMMocTH JoroBopa, B TeyeHHe 10-TH GAHKOBCKHX AHEH, ¢ MOMEHTa 3aKTIOUCHHS
JIOTOBOpA.

3. Iopsanok caauu-npHeMKH

3.1. Bbino/iHeHHe yCITyT TIOATBEPKAAETCS AKTOM TPHEMKH OKa3aHHBIX YCIyr, KOTOPBIH
COCTABIIAETCA B TPEX SK3eMILIIpAx, IMOANHCHIBAETCS YHOJHOMOYEHHBIMH Ha TO JTHLAMHU 0OeHX
CTOPOH M CKpEIUIIETCS HX MeYaTsMH.

4. Ilpoume yciaoBus

4.1. Bce cmopsl M pa3HOTNAcHs, BO3HHMKIIHE B paMKaX HACTOSIIETO JIOrOBOpa H
HEPELICHHBIE NYTEM IPEIBAPUTEIIBHBIX TMEPETOBOPOB, IEpelaloTcs B apOMTpaXKHbId Cyld, B
paMKax 3aKkoHodaTellbcTBa P,
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4.2. Bce W3MEHEHHMs M JOMNOJHEHUS K HACTOALIEMY JIOTOBOPY OGOPMIAIOTCS IMyTEM
JIOTOJHUTENBHOTO COIJIAINCHUS, O(GOPMIEHHOTO B IHCBMEHHOM BHIE H IOAMHCAHHOIO
YIIOJIHOMOYEHHBIMH Ha TO JIHI[AaMH 00EHX CTOPOH.

4.3. 3a HeBBINOIHEHHE WM HEHaJIekKallee BBIMOJTHEHHE 06S3aTeNbCTB 10 HACTOALIEMY
JloroBopy = CTOPOHBI ~HECyT OTBETCTBEHHOCTH B  COOTBETCTBHH C  JCHCTBYIOLIMM
3aKOHO/aTe/IbCTBOM.

4.4. Hu onna u3 cTOpoH He OyleT HecTH OTBETCTBEHHOCTH 3a IOJHOE HIIH YacTHYHOE
HEBBINIOJHEHHE 0053aTeNbCTB 0 HacTosimeMy JloroBopy, eciiM HeHCIIOJIHEHHE Oy/IeT SBIATHCS
CIIEJICTBHEM TaKUX OOCTOSATENBCTB, KAK OOBSBJIEHHAS MM cbaKTquCKaﬂ BOHMHA, IPaXXAaHCKue
BOJIHEHHSA, SIHIAEMHH. Olokajna, smOapro, moxapbl, 3eMIEeTpSACEeHHS, HABOJHEHHS H JIPYTHe
CTHXMHHBIE OEJCTBHA, a TaKKe M3JaHHE AKTOB IOCYIAapCTBEHHBIX OPraHOB, HAXOMASALIMXCS BHE

KOHTPOJISl CTOPOH.
4.5. CropoHa, KOTOpast He HCIIOIHSIET CBOH JOTOBOPHEBIE 0053aTeILCTBA, HE3AMEUTHTEILHO

HH(POPMHPYET APYTYIO CTOPOHY O Hayalle M MpeKpalleHHH YKa3aHHBIX BhILIE 0653aTeILCTB, HO B
moboM cirydae He mo3Hee 14 nHell nocie Havana ux aeicteus. HecBoeBpeMEHHOE YBEIOMIIEHHE
00 0OCTOATENBCTBAX HENPEOJOTUMOM CHIIBI JIMIIAET COOTBETCTBYIOIIYIO CTOPOHY Ha
OCBODOMKIEHHE OT JIOrOBOPHBIX 00A3aTENBCTB MO IPHYHHE YKA3aHHBIX 0OCTOSATENLCTB.

4.6. Ecii ykasaHHbIE 00CTOSTEIBCTRBA IPOIOIDKAIOTCS Golee 2 MecsIeB, Kaxaas CTOPOHa
HMEET IPaBO Ha JOCPo4HOE pacTopikeHHe JloroBopa. B 3ToM ciydae cTOpOHBI MPOH3BOAAT
B3aUMOpAacYeThl B [BYXJIHEBHBIH CPOK ¢ y4yeToM 00BbeMa BBINOJHEHHBIX paboT M pacieHOK,
IPEIYCMOTPEHHBIX NMPEHCKYPAHTOM LIEH.

4.7. Hacrosmu# m0roBOpP COCTAaBIEH B TPeX 9K3EMILIAPAX, MMEIOLIMX OIHHAKOBYIO
IOPHIHYECKYIO CHITY.

4.8. Hacrosmuii m0roBop BCTymaeT B CHIYy C MOMEHTA MOAMNHCAHHS €ro
YIIOJIHOMOYEHHBIMH JIHL[AMH 0DEUX CTOPOH M AeicTBYeT 10 31 nexabps 2019 roza.

5. KOpuanyeckHe agpeca H peKBH3HTHI CTOPOH
5.1. B ciyuae u3MeHeHHS IOPHAMYECKOTO a/[peca HIIH 06CITy KHBAIOIIEro GaHKa CTOPOHBI
00s3aHel B 10-1HEBHBIH CPOK YBEIOMHTE 06 3TOM JpYr ApyTa.
5uds

Hcnonuurens: 3aKa3uuK:
locynapcTeeHHOE GI0IKETHOE YupeskaeHHE
«[ocynapcTBeHHBIH apxuB  Pecny6iuku
Tarapctan»

Anpec: 420111, Pecmy6bmmka Tarapcran,
r.Kazans. yn. Kpemnésckas, a.12/20
WHH/KIIIT: 1655369841/165501001
[Tonyuatens nnaresxxa: Mundun PT (I'BY
«I'A PT» n/c Ne JIBB00717002- l'ocApxPT
bank:  Otpenenme HB  Pecny6imka
Tarapcran r. Kasans

BUK 6anka: 049205001

P/c nomydarens: 40601810192053000001

B Ha3zHayeHHH MaTexa NpOCHM yKa3aTh KO
moxoza: 71700000000000000130

OKTMO 92701000

Jupextop

A.P.Ub6parumos
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[Tpunoxenue Ne7

Hupektopy ['BY «I'ocynapcTBeHHBIH
apxuB Pecrybnuku Tarapcran»
A.P. U6parumoBy

Ot I'p.

(haMUTHA. HMA, OTHECTBO)
Anpec perucrpanyu
KonTakTHbIi TenedoH
[Tacniopt cepus Ne BbIJIaH

E-mail

3asBieHHE

IMpoury paspemwuTs KOIMPOBaHHE COOCTBEHHBIMH TEXHHYECKHMH
cpencTBaMM (MeToAOM (OTO HIIH BHIEOCHEMKH, C BBIKIIOYEHHBIMH (QYHKIHIMH
BCIIBIIIKA M 3BYKOBOro CHrHaia, 0e3 TNpHMMEHEHHs JIOMOJIHHUTENbHBIX
OCBETHTEJIBHBIX IPUOOPOB, CKAHUPYIOIMIMX HIIUM HHBIX TEXHUYECKHX CPEJCTB,
Npeanoaraloux HX (HU3HYECKHH KOHTAKT ¢ KOIMPYeMBIM JOKyMEHTOM, Oe3
MOJAK/IIOUEHHs] K JIOKATbHON CETH apXHBa, B CIIEIMATIBHO OTBEAEHHOM MJI 3TOr0
MOMEIIEHHH, B IPHCYTCTBHH COTPYAHHKA apXHUBa) apXHUBHBIX JOKYMEHTOB.

Tema paboTsl

[lepeyeHb Ha U3rOTOBJIEHHE KOITHHA

Ne No No Ne NeNe tuctoB ¢ ykazaHneM 060poTOB O6miee IIpume-
n/n | ¢poHIa | OIHCH | Jena KOJI-BO YaHHE

« » 201 r.

(MOITHCB)



