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1. O0IHe MoJI0KeHU S

1.1. JlaHHBIA periiaMeHT COCTaBJIEH Ha OCHOBaHUH CJECIYIOIIMX HOPMAaTHUBHBIX U
METOUUYECKUAX JOKYMEHTOB:

®enepanbHblid 3aK0H OT 22 okTsa0ps 2004 roma Ne 125-D3 «O6 apXUBHOM Jese
B Poccuiickoii @enepanun»;

3akoH Pecmy6muku Tatapcran ot 20 urons 2017 roga Ne 63-3PT «O6 apxuBHOM
nene B Pecnnybnmke Tatapcran»;

Ilpuka3z PocapxuBa ot 02.03.2020 Ne 24 «O6 ytBepxkneHun IlpaBun
OpTraHHW3allii XpaHEHHs, KOMIUIEKTOBAaHHs, y4eTa M MCIOJIb30BaHUS IOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit Denepaliii U APYrUX apXWUBHBIX JOKYMEHTOB B
rOCyIapCTBEHHBIX U MYHHIUNAIBHBIX apXHBaX, My3esX U OMOIMOTEKaX, Hay4YHBIX
OpraHU3alusIX»;

Ilpukaz MuskyaeTypel Poccuu ot 31.05.2012 Ne 566 «OO6 yTBepxkaeHVy
AIMHHHCTpaTHBHOTO perameHTa @DenepaqpHOro apxXWBHOIO areHTCTBa I
MPEIOCTABJIEHUIO TOCYIapCTBEHHOHN ycimyrn «OpraHusalus HCIOJHEHHUs 3alpoCoB
POCCHICKHMX W MHOCTPAHHBIX TpaKIaH, a TaKXke JIMI] 6€3 rpa)kKJaHCTBa, CBA3aHHBIX C
peanu3anuei X 3aKOHHBIX IpaB U cB00O, 0(pOpMIIEHH B yCTAaHOBJIEHHOM IIOPsIJIKE
apXUBHBIX CIPaBOK, HAIIPABISEMbIX B HHOCTPAHHBIE I'OCY 1apCTBay;

I'OCT P 7.0.97-2016 HanuonansHsii crangapt Poccuiickoit @enepauun. Cucrema
CTaHIapTOB MO HHbOpManuy, OWUOIMOTEYHOMY M  HM3JaTelIbCKOMY  Jey.
OpraHu3alMOHHO-PaCOPAAUTENbHAS JTOKyMeHTalusa. TpeboBaHMs K O(OpMIEHHIO
JIOKYMEHTOB, yTBEPKIEHHBIN mprka3oM Poccrangapra ot 08.12.2016 Ne 2004-cT;

I'OCT P 7.0.5-2008 HauuonansHsiii ctaHmapt Poccuiickoit @enepaunuu. Cucrema
CTaHZapTOB 1O  HHpopManuH, OMONMOTEYHOMY M  M3[ATEeIbCKOMY  Jely.
bubnuorpaduyeckas ccpuika. Obmue TpeboBaHUs U IIpaBUila COCTABJICHUS, YTBEPKIEH
npuka3oM PeepabHOIO areHTCTBa 0 TEXHUYECKOMY DEryJMPOBAHUIO M METPOJIOTHH
oT 28.04.2008 Ne 95—T;

CraH#apT KayecTBa TIoCyIapcTBeHHOH ycmyrH «lIpemocraBieHne apXHBHbIX
CIIPaBOK, ApPXMBHBIX KOIHM, apXWUBHBIX BBIMUCOK, HHPOPMALMOHHBIX ITHCEM,
CBSI3aHHBIX C peajM3allMedl 3aKOHHBIX NMpPaB M CBOOOJA IpaXJaH M HCIIOJHEHHEM
rocy1apCTBEHHBIMH OpraHaMH M OpraHaMd MECTHOrO CaMOYIPaBJICHHA CBOMX
II0JIHOMOYHIi», yTBEp:KIeH MocTaHoBleHMeM Kabunera Munmctpos Pecry6iuku
Tarapcran ot 21.12.2017 Ne 1016;

AJIMUHHCTpAaTUBHBIA perjiaMeHT IIpeJOoCTaBleHHsl ['0CyaapCTBEHHBIM KOMHTETOM
Pecy6nuku  TarapcraH 10 apXMBHOMY JIely TOCYIapCTBEHHOH YCIyrw 1o
IPOCTABIIEHHIO AIOCTHIIS Ha apXWBHBIX CIpaBKaxX, apXMBHBIX BBINHCKaX M apXWBHbIX
KOIIMSIX, MTOATOTOBJIEHHBIX IocynapCTBEHHBIM  OIO/KETHBIM  YUpEeXKICHHEM
«ocymapcTBeHHblii apxuB Pecry6nuku  Tarapcran», MyHHUIUINAIBPHBIMH apXWBaMH B
Pecniy6nuke Tarapcrad, MHBIMM OpraHamMM M OpPraHM3allisMM, PaclONOXEHHbIMH Ha
tepputopun Pecry6iuku TartapcTaH», YTBEpXKIEH MpuKasoM I'ocyrapCTBEHHOI



komuteta Pecriy6nuku Tatapcran mo apxuBHOMy aeiy ot 30.09.2017 Ne 125-O[;

VYcraB ['ocynapcTBeHHOro 610 KETHOTO yupexaeHus «[ ocy 1apcTBEHHBIN apXyE
Pecrry6muku Tarapcran», yTBep)kKIOeH HpHKa3oM [ 0CyIapCTBEHHOrO KOMHTETA
Pecniy6nuku Tatapcran mo apxuBHOMY neny oT 28.04.2022 Ne 83-O[1;

[IpetickypaHT LeH paboOT W yCIIyT, BBEIOJNHSIEMBIX Ha IUTATHONW OCHOBE B 00IacTH
HCIONb30BaHUsl apXUBHBIX JOKYMEHTOB, yTBepxkAeH npukazoM I'BY «I'ocynapcTeeHHsbli
apxuB Pecny6nuku Tatapcran ot 19.03.2020 Ne 31-O/];

buorpapuueckas u reneanoruueckass HHGOpMaIUs B TOCYJapCTBEHHBIX apXHBax
Poccuiickoit ®eneparmu (1917-1991 rr.): CnpaBounoe mocobue / Pocapxus,
BHUUOA — M, 2010;

1.2. B HacTosilleM perjlaMeHTe MCHOJIb3YyIOTCA CIEOYIOINME IIOHATHSA |
OTIpeIeIIeHUs

TEMaTHYECKHH 3ampoc — 3ampoc O MPEeNOoCTaBICHHH HHPOpPMAIHH IO
ompenereHHOW mpobiiemMe, TeMe, CcOOBITMIO WM (akTy. Pa3HOBHIHOCTBIO
TeMaTHYECKHX 3alpoCOB SIBIIIOTCS OwWorpaduuecKkue 3alpochl - 3TO 3aIPOCHI, 110
KOTOPBIM YCTAQHABIMBAIOTCS HJIM YTOYHSIOTCS CBEICHMSA, HEOOXOOUMBIE I
W3YUYCHHUS KU3HU U A TEIbHOCTHA KOHKPETHBIX JIHII;

HH(OPMALIMOHHOE MTHCBMO — IHCHBMO, COCTAaBJICHHOE Ha OJlaHKE apXMBa IO
3a1pocy 3asBHTENs, B OTBET O cocTaBe (OHAA MO 3ampamiMBaeMoil TeMme, mpobieme, o
MOpsIKE NIOMCKA CBECHHUH;

YBEIOMHTEIIBHOE THCHMO — MHCBMO, COCTaBJIEHHOE Ha GJIaHKe apXMBa I10 3aIpoc)
3asiBUTENS, COZEprKallee yBeIOMIIEHHE:

0 TmpHYMHAX, TMPEMIATCTBYIOUIMX HCIOIHEHHIO 3ampoca (B Cliydasx:
HECOOTBETCTBHS 3aIlpoca MPOQUII0 apXHBa, OTCYTCTBHS IOKYMEHTOB-HCTOYHHMKOB
MIOMCKA WJIM HETIOJIHOTHI COCTaBa apXHUBHBIX JOKYMEHTOB),

06 OTKase B IIPEIOCTABICHHH YCIYyTH (B CllydasaX: HEYIOBJIETBOPHTEIBHOIO
(U3AYECKOTO COCTOSIHMA JOKYMEHTOB JJisi OCYINECTBJICHHs IOWCKA, HAJIW4YUA B
3anpallMBaeMbIX MIOKyMEHTaxX CBEIEHHH, COCTABILIOIIMX TIOCYdapCTBEHHYIO MM
HHYIO OXpaHSEMYIO 3aKOHOIAaTelbcTBOM Poccuiickoit denepauuu TaiHy, JTUYHYO
TaliHy, CeMeWHYI0 TaiiHy, HalW4yusi B 3as4BJICHMM M TNpPUIaracMbIX K 3asiBJICHHIO
JIOKyMEHTaX HEOrOBODEHHBIX HCIIPaBIEHMH, CEpbE3HbIX MOBPEKICHHH, He
TI03BOJISIOIIMX OJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHME).

1.3. B rocyaapcTBEeHHOM GHOIKETHOM yupekaeHuH «I'oCy1apCTBEeHHBIH apXuB
Pecriy6nuku Tarapcran» (manee — I'A PT, apxuB) MCHONHEHHE TEMaTHYECKK>
3alpOCOB BO3/IaraeTcst Ha OTIEII IO MCIIOJHEHHIO TEMaTHIECKUX 3aIIPOCOB.

2. IMopsaok, pa3mMep H OCHOBAHHSl B3UMAHHsI MJIATHI 32
npeaocTaBjieHHe YCJIYyrH

2.1. Temaruueckue 3ampockl mcrnonHstorcss B A PT Ha Ge3BosmesnHOH

[JIATHOM OCHOBE.
Ha 6e3B03Me3H0I OCHOBE BEIINOJHAIOTCS 3alIpOCHl TOCYIapCTBEHHBIX OpraHOB



WA OpPraHOB MECTHOI'O CaMOYNpAaBJIEHUS, OPraHOB 3allUCH aKTOB TIpaXKTaHCKOTIC
COCTOSIHHS, CyJOB, OpPraHOB IIPOKypaTyphl, [NO3HAHUS U CIIEACTBHS, CBS3aHHBIE C
HCIIOJITHEHUEM HMU CBOUX (YHKIIHMH.

Bce mnpoume TemMaTHueckwe 3ampochl, IMOCTYMAlOIIHE OT IOPHAHUYECKHX U
¢usmgeckux aul, ucnoyusaoTcs ['A PT Ha miaTHOM ocHOBE.

Temarugeckue 3anpocsl, ucronasemsie ['A PT:

O CO3JaHMHM U pEOpraHu3alli¥, CTPYKTYPHBIX H3MEHEHHUSX B YUPEHKACHUIX W
BeZIOMCTBaX, 00pa30BaHUH M JTHKBHIAIMN aIMHHUCTPATHBHO-TEPPUTOPHATBHBIX €THHHUII
B TarapcraHe, HUCTOpPUM HAaCENEHHBIX ITyHKTOB, KYJBTOBBIX COOPYXKEHHM, 3aIpOCHI
6uorpapuueckoro xapakrepa, o hakte MpoXKUBAHHS, COCTABE CEMbH.

TemaTtuueckoe BbIsIBIIEHHE JOKYMEHTOB (HH()OpMAITUH ):

- Ilo ompenenénHol npobiiemMe, TeMe, 0 COOBITHH WIH (akTe;

- Ilo uccnenoBanuo ¥ MoaOOpKE MaTepHaIoB (B TOM YHCIE KHHO-, (HOTO-.
(GoHO- ¥ ayaMOBH3yallbHbIE TOKYMEHTBI) 00 HCTOPHU CO3aHUsl OpraHU3aI[iH, OCHOBHbIX
HalpaBJIeHUsAX NEeSATEeIbHOCTH, peopraHu3alliM, NepeUMEHOBAaHUY, JIMKBHAALUH, CMEHE
(hopM COOCTBEHHOCTH M BEIOMCTBEHHOM MPUHAIE)KHOCTH, BBIIAIOIINXCS pabOTHHKAX
Tl

I'A PT MoxeT peKOMeHIOBaTh 3asBUTEIIO0 NPOBOJUTH CaMOCTOSATENIbBHBIA M
06e3B03Me3IHBII MOUCK UHTEPECYIOIIeH ero MH(pOpMauy B YUTAIBHBIX 3ajlaX apXHUBa
B CBSI3U CO 3HAUUTENIHHBIM XPOHOJOTHUYECKHUM NIEPUOIOM, YKa3aHHBIM 3asiBUTEIIEM IS
MOUCKa, MpH NoJaye IOJIMTEMaTHYECKOro 3ampoca, T.€. 3aIpoca, COCTOSILEro k3
HECKOJIPKUX MPEIMETOB MTOKUCKA, IIPEAMETa HIIM HECKOIBKHIX acIeKTOB IIOMCKA.

2.2. PasMep miaTbl, B3UMaeMOW C 3asBUTENsl IIpH IPEAOCTaBIECHUH YCIIYTH,
yCTaHaBJIMBAETCsl B COOTBETCTBHH C «[IpelickypaHTOM IieH paboT U yCIIyT, BBINOIHAEMbIX
Ha TUTaTHOH OCHOBE B 00JIACTH MCIIOJIB30BaHUS apXUBHBIX JOKYMEHTOBY», YTBEPXKIECHHBIM
npukasoM ['A PT u cornacoBaHHeiM ¢ ['OCynapcTBEHHBIM KoMmuTeTOM Pecmy6Gmmki
Tarapcran 110 apxuBHOMY aeny (nanee — 'ockomapxus PT).

2.3. WcnoiHeHHe TEeMAaTHYECKHX 3alIpOCOB Ha INIATHOM OCHOBE IIPOU3BOIUTCS T
ZIOTOBOpY odepThl Mexay 3asiBuTeneM U I'A PT Ha yClnoBUsAX IPEIOIIATHL.

2.4. Pa3smep mpenoruiaThl ycTaHaBiauBaeTcs B pasmepe 100% oT cyMMBbI JOTOBOpA.
[lnata B3MMaeTcs 3a YCIOYTd IO TOHWCKYy HWHpopMmanuu. B cioydae mnomydeHus
OTPHIIATEJILHOTO pPe3yJibTaTa MOMCcKa HH(OPMAlIUU IIpeJomiaTa He BO3BpallaeTcs.

2.5. Cyera 3a OKa3aHHbBIE IUIATHBIC YCIyT'H MOIYT BBICBUIATBHCS 3asABUTEIISAM I10
[I04YTe, Ha UX 3JIEKTPOHHBIE aJipeca, a TAKXKEe BbIJAaBaThCs JTUYHO NPH MOCEIICHUN UMY
I'A PT.

2.6. CocTaBjeHHE CYETOB 3a BBIIBJIIEHHE U IPENOCTABICHHE apXHBHOU
“HOOPMAIIMK  OCYIIECTBIIIETCS HMCIIOJHUTENEM TEMATHYECKOro 3ampoca o
PEKBHM3WTaM, TPEJOCTaBICHHBIM oTAeoM MapkeTuHra ['A PT.

K byHKU#sIM oTAeNia MapKETHHIa OTHOCUTCS MPOBEPKA COCTABIIEHHBIX CUETOB.
CBOEBPEMEHHOE yBEJIOMIIEHHME OT/ENa 110 HCIIOJIHEHHIO TEMaTHYECKUX 3alpocoB 00
U3MEHEHUH (PUHAHCOBBIX PEKBU3UTOB M 00 oIaTe CYETOB, KOHCYJIBTHPOBAHMU
3asBUTENIEN, Y KOTOPBIX BO3HUKAIOT TPYIHOCTHU C OILIATOM CYETOB.



2.7. Onnata npou3BOAMTCS B Oe3HATMYHOM opMe Ha pacuéTHbii cuét ['A PT na
OCHOBAaHHUM cueTa (KBUTAHIIMH) WIN PEKBU3UTOB IJIS OILIATHL

2.8. OCHOBaHMsMH B3MMAaHUS IUIATHI 32 MPEIOCTABIEHHE YCIIYTH SABJISIOTCS:

®enepaibHbIi 3aK0H 0T 22 HOs0pst 2004 roga Ne 125-D3 «O6 apxXUBHOM g€
B Pocculickoii @enepanun» (dactpb 4 cratbu 26);

Ilpuka3z PocapxuBa ot 02.03.2020 Ne 24 «O6 ytBepxkaeHuu IIpaBu.
OpraHM3allid XpaHEHHUs, KOMIUIEKTOBAaHMs, yueTa U HCIOJIb30BaHHUS IJOKYMEHTOB
ApxuBHoro ¢onnma Poccuiickoit denepaunyu W IpPyrux apXMBHBIX JTOKYMEHTOB B
rocy/1apCTBEHHBIX U MYHUILIMNAIBHBIX apXHBax, My3esX H OHOIHOTEeKaX, Hay4YHBIX
OpraHU3aLMIX»;

VYcraB ['ocy1apcTBEHHOT0 OFOKETHOTO yUpekaeHus «[ 0CyqapCTBEeHHBIH apXUB
Pecnny6nuku Tatapcran», yTBep)kKIeH IpHKa3oM [0CyaapCTBEHHOro KOMHTETa
PecriyOmuku Tarapcran mo apxuBHOMY nery oT 28.04.2022 Ne 83-O[I;

IIpetickypaHT 1ieH paboT U yCITyT, BHIIIOJIHIEMBIX Ha IUIATHON OCHOBE B 00JIacTH
HCIIOIb30BaHUs ApXUBHBIX JOKYMEHTOB, yTBepxk/aeH npukazoM ['BY «I"ocynapcTBeHHbIH
apxuB Pecniy6nuku Tartapcran ot 19.03.2020 Ne 31-O/I.

3. CocraB, noc/1e10BaTeJIbHOCTh H CPOKH BBINOJHEHHUSs POLIEAYP,
CBSI3aHHBIX C HCIIOJTHEHHEM TeMAaTHYeCKHX 3allpocoB,
Tpe0oBaHHA K MOPAAKY MX BbINOJHEHHS

ITocrnenoBaTenbHOCTD MPOLIEAYP M0 UCIIOJHEHUIO TEMaTHYECKUX 3alIpOCOB:

— perucTpanus 3aInpocoB;

— HaIlpaBJIEHHE 3allpOCOB HA UCIIONHEHHUE U IO IPUHAIJIEXKHOCTH;

— aHaJIN3 TEMaTUKU MOCTYIHMBIIUX 3alIPOCOB;

—TIOMCK apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX IJIs HCIOJHEHMs 3alpOCOB H
MOJrOTOBKAa OTBETOB 3asBUTENSIM; IPOBEACHUE UCCIIEIOBAHHUs U IOATOTOBKA OTYETa IO
pe3yibTaram;

— HampaBJieHHe (Bblaya) OTBETOB, OTYETA [10 UTOraM MCCIIEIOBAHMS 3asBUTEIISIM;

— (hopMHupOBaHHE JIeN U XpaHEHHE TEMaTHIeCKUX 3alIPOCOB U KOIMH OTBETOB Ha HUX
B TPaIULIHOHHON (opMe (Ha OyMaxKHBIX HOCUTEJIAX ).

3.1. Perucrpanusi TeMaTHYE€CKHX 3aIIPOCOB

3.1.1. JomxuocTHbIME jullaMu ['A PT, OTBETCTBEHHBIMH 3a IIPHEM H PETHUCTPAIUIO
3aIpOCOB, SBJISIOTCS 3aMECTUTENb JUPEKTOpa IO HMH(POPMAIMOHHOMY OOCITYKHBAHHUIO,
HayaJbHUK OT/elIa IpHeMa 3alpOCOB U IIEPBUYHON 00pabOTKU KOPPECTIOHIEHIIUH.

3.1.2. Tlocrynupmmit 3anpoc peructpupyercs B EAWMC PT ormenom npuema
3allpOCOB M MEPBUYHON OOpabOTKH KOPPECHOHAEHIIMH M Ha OyMa)KHOM HOCHTEINe CO
LITAMIIOM PETHCTPALIMH NIepeIaeTCsl B OTAEI 0 UCIOJHEHHIO TEMaTHIEeCKUX 3alIpOCOB.

3.1.3. Pe3yapTaToM BBINOJIHEHHUS MPOLENYyPbl PETMCTPAIIMK 3alpOCOB SBJIACTCA



MPUCBOCHHE BXOIAIIEro HOMepa M aThl nocryivieHus 3anpoca B 'A PT u nepenaua
€ro Ha MCIIOJIHEHHE B OTJEJ 10 UCIOJIHEHUIO TEMAaTUUYECKUX 3allpOCOB, ITOATOTOBKA
CYEeTOB Ha OIJIAaTy YCIYTH.

3.1.4. 3aperucTpUpOBaHHBIN 3apoc MOXET IiepelaBaThcsl pykoBoacTBoM I'A PT
HEINOCPEICTBEHHO HCIIOTHUTEITIO.

CpoK BBIIIOTHEHHS TPOLETYPhl — B TeYeHHE ABYX pabOuYmX JHEH.

3.1.5 Ecnu B 3ampoce TpeOyroTCs CBEICHHS:

O HECKOJIBKMX JIMI[aX — 3allpoC PETHCTPHUPYETCS C IPUCBOEHHEM HOMepa IIo
Ka)XIOMY 3allpallliBacMOMY JIHILY;

OTJIMYAOLIHECs 0 COAEPKAHUIO U TPeOyIoIHe CaMOCTOSTENIEHOTO PACCMOTPEHHUS
(mpyro#i mepuon, Ipyroii HaceleHHBIH IYHKT M T.NI.) — 3allpOC PETUCTPUPYETCS
MHJIMBUTyaTbHO C IIPUCBOEHHEM OTIEIBHOIO CaMOCTOSTEFHOTO HOMepa IO KauIIOM)
HaIpaBJICHHIO MTOUCKa;

0 MOUCKE CBEACHMI 3a IEpUOJ CBHIIIIE 5 JIET, €CIIU 3TO €AMHOBPEMEHHBIN 3ampoc
OT OJHOTO 3asiBUTEJII— 3aIIpOC PETHCTPUPYETCS ¢ MPUCBOSHUEM HOMEpA 3a KaXKJble
MATUIIETHE KaK OJUH 3aIIpoc;

€CIId B OJTHOM 3alpoce OT OJHOTO JIMLA COAEPKAaTCS pa3Hble BUIBI 3alIPOCOB,
KacaloIllfecs pa3HbIX HallpaBleHUi MMOMCKa (HallpuMep, B OJHOM 3aIlpoce MMEeeTcs
reHEaJIOTHYEeCKUA M TEeMaTHYeCKHi 3ampoc, Owmorpadpuyeckuif M 1O HCTOpUHU
HaCeJIEHHOTO IMyHKTa U T.J.) — KaXKIBIA 3aIIpOC PErUCTPUPYETCSI HHIAUBULY AJIbHO MO/
CBOMM HOMEPOM B COOTBETCTBHU C MHTEPECYIOLIEH 3assBUTENS TEMATUKOM.

3.1.6. OO6pem HeoOxoauMMOH HH(POpPMAIMU IO 3alpocCy MNPEIBaPUTENLHO
COTJIaCOBBIBAETCS C 3asBUTENEM (TIOCPEICTBOM TeIe(GOHHOM CBS3H).

3.1.7. Ilpu NOCTYIUICHHH 3alpoca MOATOTOBKY CUETOB Ha OIUIATY OCYIIECTBIIAET
HayaJbHUK OTAENla [0 HCIOJHEHUIO TEeMaTUYeCKUX 3ampocoB  W/HIN
HEMOCPEICTBEHHBIE UCITOJTHUTEIHN 3alpoca — COTPYIHMKU OTAena IO HMCOIIHEHUK
TEMaTH4YECKHUX 3alpOCOB.

JloroBop  obeprhl  pasmemeH ~Ha  obuumanbHoM  caiite A PT:
https://ga.tatarstan.ru/platnie-uslugi.htm.

3.1.8. CmocoboM ¢wukcanmu pe3yibTaTa BBIIOIHEHUsI IPOLENYPBl SABJISACTCS
3anoyiHeHUe KapTouku 3ampoca B EAMC PT ¢ mpucBoeHMEM DPErHCTPAllMOHHOIC
HOMepa U OIpeelieHHEM BHIA 3ampoca, IMPOCTaBICHHE Ha 3alpoce Ha OyMaKHOM
HOCHUTEJIE IITaMIla PETHCTPAlldd U ero 3alloJIHEHHWE, BHECEHHME HOMEpa JI0TOBOpa B
peecTp IOroBOPOB OTI€/Ia MAPKETHHTA.

3:2; HanpaBJIe}me 3alpoCOB HA HCMOJIHEHHE H MO NPHHAAJICKHOCTH

3.2.1. JomxHocTHBIM oM ['A PT, OTBETCTBEHHBIM 3a MCIIOJHEHHE MPOUEIY DB,
ABNIsieTCS HadalbHHUK OT/Jeja 10 MCIOJHEHHIO TeMaTHYeCKMX 3alpocoB (mamee —
HadaJbHUK OTJENa).

3.2.2. HayanpHHUK OTHeNa Ha3HAYaeT KOHKPETHOIO HCIIOJHHUTENs 3ampoca,
uHpopmManuio o kotopoM BHocuT B EAVIC PT, u Ha 3anpoce Ha OyMaXHOM HOCHTENe



CTaBUT PpE30JIOUHUIO C yKa3aHHeM (aMUIMH W WHULOUAIOB wHcHonHuTtens. Cpok
UCIIOJIHEHUS IIPOLEAyPbl — B TeueHHe 1 pabodero mHs.

3.2.3. B ciryyae HECOOTBETCTBHS 3alpoca NPOQHII0 apXWBa HaYaIbHUK OT/ENa
YBEIOMJISIET 3asIBUTENA 00 OTCYTCTBHH TOKYMEHTOB IMUCBMOM C COOTBETCTBYIOIIIMMK
PEKOMEHJalUsIMHU B TE€YEHUE MSTH pabouux NHEH ¢ MOMEHTa PEeTrHCTPALIUH.

3.2.4. TlpoBeneHue HCCIIEIOBaHHUA HAYaIbHUKOM OTHEJIa HCIIOJHHUTENIO
IOpyd4aeTcs I0cje IMOJIy4Y€eHHs NPeaoIIaThl CTOUMOCTH yCIyTH B pasmepe 100% o1
YKa3aHHOH LIeHBI B cYeTe-oIuiaTel cornacHo IlpelickypaHTa LeH paboT M yCIyr.
BBIIIOJIHEMBIX Ha INIATHOH OCHOBE B 00JIaCTH UCITOJIH30BaHU apXUBHBIX JJOKYMEHTOB,
yTBepxaeH npuka3zoM I'BY «I'ocynapcrBennblii apxuB Pecryonuku Tarapcran ot 19
.03.2020 Ne 31-O/l. /IlHeM ocyIecTBIEHUs 3asiBUTEJIEM OILIATHI 3a YCIyTH SIBJISIETCS
JIEHB IIOCTYIUIEHHUsI JEHEXHBIX CPEACTB Ha pacueTHblil cueT I'A PT.

3.2.5. Pe3ynpTaTOM BBINOJIHEHUS IPOLIENYPHI SBISIETCS Iepeaada 3alpocoB Ha
UCIIOJHEHUE COTPYJHHMKAM OTZeNa, MOArOTOBKa ITHChMa O HalpaBlIeHMM 3ampoca Io
NPUHAIKHOCTY M YBEOOMJICHUS B aapec 3asBUTENA, OTIpaBKa 3ampoca ¢
CONPOBOAUTENBHBIM IHCBMOM B  apXWBbl, OpraHbl W OpraHus3alUd 10
MIPUHA/JIEKHOCTH, YBEIOMJICHHS] — B aJpec 3asBUTEII.

3.2.6. CnocoboMm ¢uKcauu pe3yJibTaTa BBINOJHEHUS MPOLEAYPhl SBIAETCS
¢uxcanns B EAVIC PT dbamunuii, iMeH, OTYECTB HUCIIOTHUTENIEH U YKa3aHUE CPOKOE
WCIIOJTHEeHHsI (B CiIydae IMOCTYIUICHHS Ha HCOIUTHEHHE KOHTPOJIBHBIX IOKYMEHTOB)
HcxonsimeMy NHCBMYy COIVIaCHO IyHKTy 3.2.3. HAaCTOSALIETO  PErjaMeHT:
TIPUCBaUBAETCs] PETUCTPAIIMOHHBIN HOMEP COOTBETCTBYIOILETO 3aIIpocCa.

3.2.7. AHaJIOTHYHBIA MOPSIOK OEMCTBYyeT MpPH IOCTYIUIEHHHM 3aIllpOCOB Y€pe3
3MEeKTPOHHBIA AOKyMHeTooO0poT (D/10). B mnemsix mNOBBINIEHHS OIEPATHBHOCTH
WCIIOJIHEHHMS 3alpocoB, mnoctymaromux no /IO, perucrpaluio OCYIICTBIISET
HayaJbHUK OTHEJa II0 KCIOJHEHHIO TEMaTU4YeCKUX 3alpoCoB, II€penacT HX Ha
UCIIOJIHEHHE COTPYAHUKY OT/elia, OTMedas ero GpaMmuinio, uMs, ordectso B EAMC.

3.2.8. Ilo ucnonHeHUH 3arnpoca, noctynusuero mo /10, oTMedaeT pe3yabTar B
EAWC PT u nepenaer NMOATOTOBIIEHHBIA OTBET COTPYAHHKaM OpraHHW3allMOHHHO-
METOAMUYECKOro OTAeNa A peructpanuu B cucteMme 21O U 3alIMBKU OTBETA, a TaKkKe
HaIpaBJICHUsI OTBETA 10 JIEKTPOHHOM MOYTE 3asiBUTEIIAM.

3.3. AHAJIU3 TeMATHKH NOCTYMHBIIHX 3aPOCOB

3.3.1. HomxuocTHeIM JnuroM ['A PT, OTBETCTBEHHBIMH 3a HCIOJHEHKE
MIPOLIEAY PBI, ABIISIETCS HAYaJIbHHUK OTHAENA 10 MCIIOJHEHUIO TEMAaTUYECKUX 3alIPOCOB,
B (QyHKIHH KOTOPOTO BXOIUT pacIpe/IeIHAE 3alIPOCOB CPEI COTPY THUKOB, OKa3aHHe
KM KOHCYJIbTaTHBHOM ITOMOIIH, IIPOBEPKA PE3YJILTATOB U MPaBUIIBHOCTH UCIIOJTHEHHS
3aMpoCoB.

3.3.2. PabGoTHUK oOTgela [0 MCIOJHEHHIO TEMAaTHYECKHMX  3aIlpoCOB.
OTBETCTBEHHBIH 3a HCIOJHEHHME 3ampoca (Hajiee — HCIIOIHMUTENb), OCYIIECTBIISC!
aHaJIN3 COJIEPKAHMUSA 3a1pOCa B COOTBETCTBHU CO CBOUM NPO(ECCHOHAIBHBIM OIBITOM



Ha OCHOBaHMHM HMEIOLIETroCsi B apXHBE€ HayYHO-CIPABOYHOTO aIllapara
MHQOPMALIMOHHBIX MaTepHanoB. IIpH 3TOM, OMNPENENAIOTCA CTENEHb IOJHOTb
uHQOpMallUH, colepiKalleics B 3ampoce M HEOOXOAMMOW Ui €ro HCIOJHEHHS,
ITIOJTHOMOYHMS 3asBUTENI Ha IOJy4eHHUE 3allpalliiBacMoi HHGOpMaLMH; HAJIUYUe B
apXMBe apXUBHBIX JOKYMEHTOB U HH(MOpPMaLHWH, HEOOXOOUMEBIX I MCIIOJTHEHHS
3amnpoca, KaTeropus 3ampoca; paBo3asBUTENsI Ha HCHOJHEHHE 3ampoca OecIuiaTHO
WJIY Ha IJIATHOM OCHOBE, B ClIyyae OTCYTCTBUS B apXHUBE HEOOXOIUMEBIX JTOKYMEHTOR
Y UH(MOPMAIUU — UX BO3MOXKHOE MECTOHAXO0XKICHHE.

3.3.3. Pe3ynpraroM = BBINOJIHEHUS MPOLEIYyPHl  SBISIETCS  IPUHATHE
HCIIOJIHUTEJIEM PELIEHUs MPU COTJIACOBaHUHU C Ha4aJIbHUKOM OTAeNa:

3.3.3.1. Ilpy Hamuyuu OCHOBaHMU I OTKa3a, yKa3aHHBIX B IIyHKTe 1.2.
HaCTOSLIEr0 perjaMeHTa, IIpU [aJIWYuM ajpeca MecTa >KUTENbCTBAa MM ajapeca
SJIEKTPOHHOHN TTOYTHI — ITOATOTOBUTH yBEIOMHUTENBHOE ITUCHMO 3asBUTENIO 00 OTKa’e B
MPEIOCTaBIICHUH YCITyTH, MaKCHMAaJIbHBIM CPOK MCIIOJIHEHHS NEHCTBUS —IIATh paboyr
JTHEH;

3.3.3.2. Ilpu HEZOCTAaTOYHOCTH B 3alpoce CBENEHHH IJIi €ro UCIIOJHEHHUS — O
MOTOTOBKE yBEJAOMHUTEIBHOIO MUChMa 3asBUTEIO O HEOOXOAUMOCTH TNPEAOCTaBIECHUS
IOTIOJTHUTENIbHBIX ~ CBEJCHHUM, MaKCUMaIbHBIA CPOK WCIIOIIHEHMs NEHUCTBHUS — IIATh
pabouux [HeH (CPOK HCIIOJHEHHUS 3alpoca HCYUCIAETCS C MOMEHTa IOJIy4eHHs
JOIIOJIHUTEBHBIX CBeeHu) (aHOHMMHBIE 3arpockl (6e3 VO U KOHTAaKTHBIX JaHHBIX)
HE pacCMaTpUBAIOTCs, HE PETHCTPUPYIOTCS M OTBET HE J1aeTcs);

3.3.3.3. IIpu OTCYTCTBUU HEOOXOAUMBIX AJIsi UCIIOJIHEHUS 3alIpoca JOKYMEHTOB — O
MIOJrOTOBKE COOTBETCTBYIOLIETO YBEIOMHTEIHHOTO IHChMa 3asBUTENIO WM ITHCbMO
3aBUTENIO C COOTBETCTBYIOIIEH peKOMEHIalluel, UM 3allpoc B MHTEpEcax 3asBUTEIS B
NPYTOif apxXWB WM OpPraHU3alUIo, IZIe XPaHATCs HeOOXOIMMBIE apXUBHBIE TOKYMEHTHI,
MaKCHUMAJIbHBIN CPOK HCTIOTHEHHS IeHCTBUS — IATh pabo4uX THEH;

3.3.3.4. IIpu HeoOXOAMMOCTH NPENOMIaThl UCIIOIHEHHUS 3alpoca — O MOATOTOBKC
[MCbMa 3asABUTENI0 C yKa3aHHEM IIeHbl WCIIOJIHEHHs 3ampoca M IOpsAKa OIUIaThl ¢
NpPUIOKEHHEM KOMIUIEKTa JIOKyMEHTOB (CUET Ha MpeoIary, [OOroBop B IBYX
3K3eMILIApax). B LeNsX onepaTMBHOCTH KOMIUIEKT JOKyMEHTOB MOXET IyOIMpOBaThCS
10 3JIeKTPOHHOM ToYTe. MaKCHMAIIbHbBIA CPOK MCIOJIHEHMsS NeHCTBHA —IATh paboumx
nHe# (mporeaypa MpeJoCTaBlIeHUs] YCIYTU IpephIBaeTCsa N0 3aKIIOYEHHs J0roBOpa U
MOCTYIUIEHHS TTPEOILIAThI);

3.3.3.5. Ilpy OTCYTCTBMH BO3MOXHOCTEH IO MCIIOJIHEHHMIO 3ampoca (B CBS3HM C
HEZOCTaTKOM OromkeTa pabodero BpeMEHH) — O IMOATOTOBKE IIHChbMa 3asBUTEIIO C
peKOMeH/Ialliell IPOBOUTH CAMOCTOSITEbHBIH TOMCK HHTEPECYIONIEH ero HHpOpMaLuy B
YUTATBHOM 3aJle apXMBa, MAKCUMAJIBHBIM CPOK MCIOIHEHHS NEHCTBHA — MATh pabo4ux
THEH;

3.3.3.6. Ilpu BO3MOXXHOCTH HCIIOJIHEHHS TEMATHYECKOro 3ampoca — COINIacHO
MyHKTY 3.4. HACTOSILIEro perjiaMeHTa B IIOPAIKE OUEPETHOCTH MOCTYIMBIINX 3aIIPOCOB |
NpeoniaT OCYIIECTBISTh pabOThl II0 BBIABIEHHIO, OTOOPY AapXMBHBIX HO€I i



MCIIOJIHEHHMSI 3aIIpOCa ¥ IIOATOTOBUTH OTBET 3asBUTEIIIO.

3.3.3.7. Cpok HCIONHEHHs 3alpoCOB, IOCTYIHBIIHX OT IMPAaBOOXPAHHUTENbHb!:
OpraHoB (CyJa, IpPOKypaTyphl, IIOJMIHH), OpPraHOB TOCYAAapCTBEHHON BIAcTH K
yIIpaBJIeHUs — BOCEMb pabodnX THEH.

3.3.3.8. CnocoboM ¢uxcanuu pe3yibTaTa BBIOJIHEHHS HpPOLENyphl SBISETCS
3allOIHEHWE KapTO4YKM ucnoiHeHus 3anpoca B EAWC PT.

3.4. Ilonck apXMBHbIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl MCIIOJTHEHHS 3aIPOCOB,
M MOAT0OTOBKA OTBETOB 3asiIBUTEJISIM.
IIpoBeaenune uccaeA0BaHUS M MOArOTOBKA 0TYeETa
Mo pe3yjbTaTam

3.4.1 JI0JDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCITOJTHEHHE IPOLIETYPHl, SBIISETCS
HayYaJIbHUK OT/Iela 0 HCIOJTHEHHIO TEMaTHYeCKUX 3alPOCOB.

3.4.2. VcionHUTENb B COOTBETCTBUH CO CPOKaMH HCIIOIHEHHS 3alIPOCOB IS MOUCK
ApXMBHBIX JOKYMEHTOB M IOANOTOBKM OTBETa Ha 3alpoC, OCYIIECTBIIAET pabOThI b
CJIEIYIOIIEH MOCIIe0BaTEIbHOCTH:

[0 HayYHO-CIIPABOYHOMY ammapaTy apxuBa MpoBepsAeT HaJIHYhHe AapXUBHBIX
JOKYMEHTOB JIJIsl UCTIOJTHEHHUS 3ampoca,
onpenensieT GOHABI U apXUBHBIE Jejia Il IPOCMOTpa IO OIIUCH,

odopmIsIeT U TiepeaaeT TpeOOBaHUs B apXUBOXPAHIIIUIIE IS TOAOOPKH AeN(110o
HEOOXOIMMOCTH ),

OCYILECTBIISAET MMOJUCTHBIN IIPOCMOTP apXUBHBIX J€J1 U BBIABISAET HEOOXOAMMBIE
3asBUTEIIIO CBEJCHMUS,

rOTOBHT 3aKa3 Ha KOIMPOBAHHUE apXMBHBIX JOKYMEHTOB (IIpH HEOOXOIMMOCTH),

CHCTEMAaTHU3UPYET apXHUBHbIE TaHHbIE U ITepeaaeT 0(OPMIICHHBIE COITIACHO ITyHKTY
3.4.6. HACTOSILErO perJaMeHTa apXUBHYIO HH(POPMAIHIO, CONPOBOAUTEIBHOE MUCHMO 00
UTOrax IIOMCKAa M CTOMMOCTH (pacyeT CTOMMOCTH) BBINOJIHEHHBIX paboT wiiv
yBEOMHUTEIIEHOE ITMCBMO Ha MPOBEPKY HaYalbHUKY OTHAEJa.

3.4.3. Tlpu DOOrOoTOBKE OTBETAa Ha 3alpoC OCYIIECTBIIAIOTCSA CIEAYIOIIHE
paboTEHL

3.4.3.1. HauanpHMK OT[ENa MpPOBEPSET apXHBHYIO HHGOpMAIUIO M Iepenaer
HCTIOHUTENIO il O(QOPMIIEHHSI apXUBHOM CIPaBKH (apXMBHOH BBINMCKH, apXUBHON
KOIIMH, COMPOBOIMTENILHOTO HITH YBEIOMHUTEIBHOTO MTUChMA).

3.4.3.2. VcnonHHUTeNb NeYaTaeT NPOBEPEHHYIO apXHUBHYIO CIIPaBKy (apXHBHYIO
BBIITMCKY, apXHBHYIO KOIHMIO, COINPOBOAMTENBHOE HITH YBEJIOMHTENIBHOE IUCBMO) Ha
67aHKe apXMBa B IBYX 9K3eMIUISIpax U lepeaeT HadalbHUKy oTaena. Bropoi sk3eMmsp
TFOTOBHUTCS [IJIsi XpaHEHUS B apXUBE BMECTE C 3alIPOCOM.

3.4.3.3. HavanpHuK oOTHeNa MpeacTaBiseT O(QOPMIICHHYIO apXWBHYIO CIIPaBKY
(apXMBHYIO BBIITUCKY, apXHWBHYIO KOIIMIO, COIIPOBOJIMTEIIBHOE HIIH YBEAOMHUTEIIbHO
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MHACBEMO) Ha PaCCMOTpPEHHUE U MOANKCaHHe Ky pHPYIOIEMY 3aMECTUTENIO UpeKTopa I A
PT. MakcuManbHBIH CpOK HCIIOJIHEHHs pabot mo myHkTtam 3.4.3.1., 3.4.3.2., 3.4.3.3.
HaCTOSLIETO perilaMeHTa— B Te4eHHe OJHOro pabodero JHSA B COBOKYITHOCTH C MOMEHTA
3aBepIIeHUs paboT, yKa3aHHBIX B IMyHKTE 3.4.2. HACTOSIIETO perjiaMeHTa.

3.4.3.4. Kypupyromuii 3amecturesib nupekropa I'A PT moamuceiBaeT apXHUBHYIO
CIpaBKy (apXMBHYIO BBIIHCKY, AapXHBHYIO KOIIHMIO, COIIPOBOJUTENBHOE WU
YBEIOMHUTEIbHOE IHCHMO) H IepelaeT HavYalbHUKY OTHAena. MaKCHMabHBIH CpOK
WCIIOJIHEHUS] — B T€UEHHE OJHOro pabouero JHsS C MOMEHTA 3aBepIIeHUs IIpeAbl Iy el
MNpPOLEAYPBHIL.

3.4.3.5. HayanbHUK OTHe/la HampaBiiieT MOANUCAHHBIE JOKYMEHTBI B OTHEN
IpHeMa 3alpocoB M IEPBHUYHON 00pabOTKH KOPPECIOHACHIIMH. MaKCUMalIbHBIHA CPOK
HCIIOJTHEHUS] — C MOMEHTA 3aBeplIeHHUs NMpEeNbIayIied Mpoleaypbl B COOTBETCTBUHU C
rpaukoM rnepeBo3ku Mexay 3naHusMu ['A PT B Teuenue Tpex pabodux gHeEi.

3.4.3.6. Otoen mpuemMa 3ampocOB U NMEPBUYHOW 0OpabOTKH KOPPECIOHAECHLMY
MPEACTaBIIIeT MOMAMHKCAaHHbIE IOKYMEHTHl i 3aBepeHmss mnedateio ['A PT (mpu
HEOOXOIMMOCTH) H OCYIIECTBIAET pabOTHl IO HamIpaBJICHUIO (BBIIaye) OTBETOB
3asBUTEJISIM COTJIaCHO MYHKTY 3.5. HACTOSILErOperiaMeHTa.

3.4.4. Ilpu moATrOTOBKE OTBETa Ha TEMATHUYECKHUM 3allpOC OCYILIECTBIISAIOTCS
cienmyromue paboThl.

3.4.4.1. HcnonHuTelb TOTOBHT apXWBHYIO HMHQGOpMALMIO II0 HTOraM
paccMOTpeHHUsT TeMaTH4eCKOro 3ampoca M MpeACTaBIsIET HayajJbHHMKY OTIENIa IIO
KCIIOJTHEHUIO TeMaTHYECKUX 3alIPOCOB Ha OyMa)>XHOM HOCHUTEJIE.

3.4.4.2. HavanpHHK OTHella NpOBepsAeT apXWBHYIO HMHPOPMALUIO,
MaKCHMaIBHBIA CpPOK HCIIOJHEHHWs — B Te4YeHHE IBYX pabodyumx [IHEH CcO JIHs
MOJTyYSHHS apXUBHOH MH(DOpMALIU OT UCIIOITHUTES.

3.4.4.3. B ciryuae oTkaza 3asgBUTENIsI OT yCIyI'd, €r0 3aKa3 HE HCIIOJHICTCS.
IpeaoIviaTa He BO3BpallaeTCs.

3.4.4.4. HayansHHK OTHEa BHOCHT, IIPH HEOOOIUMOCTH, U3MEHHUS B TEKCT
oTBeTa (QapXWMBHOM CIpaBKH, WH(QOpManMH), IepenaeT [Uid HCIpaBJIeHUs
HCIIOJTHUTEIIO — COTPYIHUKY OTAeNa. MaKCUMaJIbHbINA CPOK MCIIOJIHEHHS — B TCUCHHUE
Tpex pabodux AHEH.

3.4.4.5. HayanpHUK OTAEJa NEPEHAIIPABISAET OTYET B IJICKTPOHHOM BUIC JIA
neyaTd ¥ OpoUIrOpoBaHUs (IPH HEOOXOIUMOCTH) B JlabopaTopHio. MaKkcuMallbHBIA
CPOK HCIIOJIHEHMSI — B TEYEHHE TpeX pabouMx AHEH B COOTBETCTBHU C rpapuKOM
MEepEeBO30K MEXIYy 3JaHUsSIMH apXuBa.

3.4.4.6. JlaGoparopusi OCYILIECTBIIIET Ie€4aThb M OpOIIIOpOBaHWE OT4YeTa U
repeHanpasisieT TOTOBBII MaTepHal HadalbHUKY OTIena [0 HCIOJIHEHHIO
TEeMaTUYECKUX 3alIPOCOB.

3.4.4.7. Tlocie mnoamMMCaHUs aKTa CIAYM-TIPHEMKH BBIIOJTHEHHBIX pabo1

(ycmyr) pesyJibTaThl HCIIOJIEHMS TEMAaTHYECKOro 3ampoca MpeaoCTaBIIAIOTCH



3asBUTEIIIO0 B COOTBETCTBUH C YCIIOBHSIMH JOTOBOpA.
3.4.4.8. Eciii pe3ynbTaThl HCCIIEIOBAHUS HE Y IOBJIETBOPSIOT 3asiBUTEIS, TO BCE
OTMEYEHHBIE UM HEJOYETHI YCTPAHAIOTCSA B KpaT4Yallllie CPOKH.

3.4.49. B ciayyae u3MEHEHHs OMpEAETeHHBIX IYHKTOB CYIIECTBYIOLIETO
JIOroBOpa (CpoKa UCIIOJIHEHHs], 00beMa U BUJa BBIIOJIHEHHBIX paboT, HX CTOUMOCTH )
10 MHHUIIMATUBE JIIOOON IOANKCHIBAIOIIEH CTOPOHBI OGOPMIIIETCS IOIMOJHUTEBHOE
COrjameHue K JOrOBOpY O UCCIIeI0OBaHUH.

3.4.5. Cpoku HCTIOJTHEHHsI 3aIPOCOB:

3.4.5.1. mo 3ampocaM (3asBJI€HHEM) [PaBOOXPAHHUTEIbHBIX, CYIEOHBIX
OpraHoOB, OPraHOB YTOJOBHO-WUCITOJIHUTEIHFHON CHCTEMBI — B TEYEHHE BOCBMH
paboumux OHEH CO OHSI perucTpanuy 3asBICHHs JIMOO B COINIaCOBaHHBIE C HHUMU
CpOKH;

3.4.5.2. 3ampocel O Ipa)IaHCKOM COCTOSHHH (006 omHOM (akTe IpakdaHCKOro
COCTOSIHMSI) OT (U3UUYECKMX W IOPUIWYECKHX JIHI, TOCYJApCTBEHHBIX OpPraHOB MIIH
OpraHOB MECTHOI'O CaMOYIPABJICHHs, CBI3aHHBIC C HCIIOJIHEHHEM UMH CBOMX (DYyHKIIUH,
OpraHOB 3allMCH aKTOB I'Pa)XKTAaHCKOTO COCTOSIHHSI — B TeueHHe 21 pabouero qHs co AHA
peructpanuu 3ampoca. [Ipy HEoOXOAMMOCTH INpeNoIUIaThl HCIOMHEHHS 3amlpoca —
coryiacHO MyHKTY 3.3.3.4 HacTosIero perjiiaMeHra.

3.4.5.3. 3anpocel, UMeOIIHe TPaHHILy ITOMCKa CBBIIIE IIATH JIET U Tpedylolue
JOTIOJTHATEIBHOTO H3yUYeHHs apXUBHBIX JOKYMEHTOB, IPOBEACHHUS 00bEMHOM paboTh!
10 MOKMCKY CBEOECHHWM W pacIIMPEHHIOTPAHHI] IOUCKAa — B CPOK A0 6 KaJe€HIapHBIX
MECSALIEB CO JHS IOCTYIUIEHHs IpeAoIIaThl Ha OCHOBE 3aKJIIOYEHHOro J0rosopa. B
Ccilydae, eCJId 3ampalliBaeMas 3asiBUTeNIeM HH(POPMAIIH He MOKET ObITh IIPENOCTABIIEH:
B YKa3aHHBIA B JOrOBOpE CpOK, 3asBHUTENIb YBEAOMIIAETCA O IIPOMEXKYTOYHEL
pe3yibTaTax MOUCKa C MPEMIOKEHHEM O NMPOAJIEHHE CPOKa MCIIOJIHEHHMs 3ampoca He
KOHKPETHBIH CpPOK IyTEM MOAMMCAHHUS IONOJIHUTEIBHOIO COIVIAIEHHS K paHee
3aKITFOYEHHOMY JI0TOBODY.

3.4.5.4. cpoK HCIOJHEHHs 3alpoca II0 Hay4yHO-CIIPaBOYHOMY amrmapary — He
Oonee 15 mHeW ¢ MOMEHTa pErucTpaluy;

3.4.5.5. cpOK UCIIOJTHEHMS UCCIIEJOBaHUSIONPENEIAETCS yCIOBUSIMHU 1OTOBOD4
mexay ['A PT u 3asgBurenem.

3.4.6. OpopMiieHHE apXUBHOM CIIPaBKH, apXUBHOM BBIITUCKH, apXMBHOM KOIIUH
OCYIIECTBIISAETCS C COOIIOIEHHEM CIIeYIOIIUX TPeOOBaHHM.

3.4.6.1. TpeboBaHMs K W3JI0XKEHHUIO TEKCTa apXMBHOM CHPAaBKH IIpH
ITOJIOXKUTEIbHOM OTBETE Ha TEMAaTUYECKHUH 3aIpoc.

ApxuBHas cripaBka opopmisiercs Ha 6nanke I'A PT ¢ o603HaueHHeM Ha3BaHV s

MHGOPMALIMOHHOTO JIOKyMeHTa («ApXHBHas CIpaBKa»). MPH HEOOXOAUMOCTH — ¢

COITPOBOAHUTEJIBHBIM ITUCBMOM.
ApXI/IBHaﬂ clpaBKa JOJDKHA COJCpXKaTbh TOYHOE H3JIOKCHHC HUMCHOIIHUXCA B
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apXMBHBIX 3allMCSAX CBEIEHUH. [laHHBIE O JTUIIE MPUBOAATCS B TOYHOM COOTBETCTBHH C
apXUBHBIMH 3aITUCSMH.

TeKCT pyKONMCHBIX [JOKyMEHTOB IIepeJaeTcsi C 3aMeHOH BBIIIEAIINX U3
ynoTpebieHus: OyKB COBpEMEHHBIMH, OO0O3HAYalOIIUMH TOT K€ 3BYK, YHCIIA
NepenaloTcs apabCKUMH UppaMH.

CBeneHHs, U3BJIICUCHHBIE M3 apXHBHBIX JIOKYMEHTOB, BOCIIPOM3BOIATCS IO
COBpPEMEHHBIM IpaBHJIaM MPABOMHCAHHS C COXPAHEHHEM  OIpeNeeHHBIX
CTUJIUCTUYECKUX M S3BIKOBBIX OCOOEHHOCTEM MOMIMHHHKA, K KOTOPBIM OTHOCSTCS
OTZAENbHbIE OOOpOTHI peYd M HEKOTOphle CJIOBa, XapaKTepHbIE MJisi BpeMEHH
COCTaBJICHHS TOKyMEHTa.

HecoBnasieHne OTHEIbHBIX OAHHBIX AapXHBHBIX JOKYMEHTOB CO CBeICHHSIMU
U3JI0)KEHHBIMH B 3aIIpoce, He SBIIETCS MPEMATCTBUEM ISl BKIIOUEHHS] WX B apXHUBHYIO
CIOpaBKy TpU YCIIOBHH, €CJIM COBIQJEHHE BCEX OCTAIbHBIX CBEIECHHWH HE BBI3BIBACT
COMHEHHH B TOXIECTBEHHOCTH JIMI[a WIA (DAKTOB, O KOTOPHIX T'OBOPHUTCS B apXHBHBIX
JOKyMeHTax. B apxWBHOW CIpaBKe OTH IaHHbIE BOCIPOU3BOAATCS TaK, KaK OHH
H3JI0)KEHBl B ApXHMBHBIX [OKYMEHTaX, a PacXOXKICHHS, HECOBMAJEHUS M HETOUHbLI
Ha3BaHMs, OTCYTCTBHE MMEHH, OTYEeCTBa, WHHIMAIOB, WJIH HaJW4We OJHOrO M3 Hif
OTrOBapHBAaIOTCS B TEKCTE CIPABKH Cpa3y IMOCIE OrOBapHBAaEMOI0 TEKCTa M 3aKIIFOYAKOT(

B CKOOKax (max 6 O0okymenme), (mak 6 meKkcme OpUSUHANA), UMs Hepazbopuuso),
(pamunuss mak 6 Ookymenme ), (pamunus He ykazana), (ums max 8 OOKYMeHme ).

B nprMedaHusX 1O TEKCTY apXHWBHOM CIPaBKU OrOBapHBAIOTCS IIPOTHBOpEYAIlUE
IpYT IpyTy CBEIEHHs, OTTMCKH, HETOYHOCTH, Hepa300pYMBO HAIICAHHBIE, HCIIPABIIEHHBIE,
He MOANAIOIIMecs IPOYTEHUIO BCJIEACTBHE MOBPEXACHUS TEKCTa/IIOKYMEHTa (max 6
mexcme opuzuHana ), (6 mekcme Hepaz6opuueo ), (mak 6 oKymenme), (vacmo mekcma
ympauena). HenpoureHHsle (HEMOANAIOIINECS NPOYTEHHUIO) YacTH TEKCTa, CIIOB
0003HAYaIOTCA MHOTOTOYHEM.

CCBIJIKM Ha TeYaTHbIE WM 3JIEKTPOHHBIC U3AaHus (IIPH HAJIMYUHU) IPUBOIATCA
B cootBeTcTBUM ¢ [[OCT P 7.05.-2008.

B TekcTe apXWMBHOW CHpaBKH HE AOIMyCKarOTCs H3MEHEHMs, HCIPAaBIICHV .
KOMMEHTapUH, COOCTBEHHBIE BBIBOJBI HCIIOJHMTENSA IO COAECP)KAHUIO apXHUBHbI»
JIOKyMEHTOB, Ha OCHOBAaHHM KOTOPBIX COCTaBJIEHA apXHMBHas CIIpaBKa.

34.62. TpeboBanus K 0(OPMIICHHIO OTPHIIATEILHOIO OTBETAa Ha TEMaTUYECKUMI
3ampoc.

Ilpu OTpHLATENLHOM pe3yJbTaTe IOUCKa HHGOpMALlMKM MO0 apXUBHBIM
JIOKyMEHTaM COCTABIISIETCS yBEJOMIIEHHE 00 OTpULATENbHBIX UTOTaX IOUCKA.

B cilydae HEMOJHOTBI COCTaBa apXHMBHBIX JOKYMEHTOB ITO T€Me 3alpoca Hiv
OTCYTCTBMS apXWBHBIX JOKyMEHTOB M CBEIE€HHH B OTBETE YKa3bIBaeTCs
XPOHOJIOTHUECKMH TIepHOJ M BHABI OTCYTCTBYIOLIAX HCTOYHHMKOB, MPUYMHBI OOHApY KEHHMs
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CBEJICHUM MJIM NPUYMHBI HEBO3MOYKHOCTH YCTAaHOBHUTH (DaKThI, IIPH HEOOXOMHMOCTH
JAITCS PEKOMEHALUU O BO3MOKHOM MECTE XpaHEeHHUsI apXHUBHBIX TOKYMEHTOB.

Hcxons M3 MMEIOIIUXCS B apXHWBE MCTOYHHUKOB, YKa3bIBAIOTCS KpaMHHE IaThl
apXMBHBIX JIOKYMEHTOB, 32 KOTOpPbIE apXWB HE MMEET BO3MOXXHOCTH BBIMTH B CiIydae
JKENaHMsl 3asIBUTENS IPOAOIKUTh ITOUCK CBEICHHIA.

B oTpumatenbHble OTBETHI I CBEOEHHUS BKIIOYAIOT JOTOJHHUTENBHY !
uHGOpMaIuio (IIpx HEOOXOAUMOCTH) O KOCBEHHO BBISBIIEHHBIX CBEIEHHSX, KOTOPbIC
MOTYT OBITh BOCTPeOOBaHEI 3asiBUTEJIEM.

3.4.6.3. Tpe6oBaHus K 0HOPMIICHHIO apXHUBHOM BBIITHCKH

ApxuBHbIe BBITUCKH odopmitsitorest Ha 6ianke ['A PT ¢ o6o3HaueHHeM Ha3BaHUS
UH()OPMAIIMOHHOTO JIOKyMeHTa («ApXHWBHAs BBIHUCKA»), NMPH HEOOXOJMMOCTH — C
COIPOBOAUTEIBHBIM MUCHbMOM.

B apxuBHOH BBINMHCKE Ha3BaHHE apXWBHOI'O JOKYMEHTa, €ro HOMep U JaTa
BOCIIPOU3BOIATCA IOJIHOCTHIO. V3BI€YEHUSIMU U3 TEKCTOB apXUBHBIX TOKYMEHTOB
JIOJDKHBI OBITH MCUEpIIaHBI BCe UMEIOIIUECS NaHHBIE Mo 3ampocy. Hauano u koHel
Ka)KJIOTO M3BJICUCHHS, a TAK)Ke IPOITYCKH B TEKCTE€ apXHUBHOI'O TOKYMEHTa OTAEJIbHBIX
CJI0B 0603HAYAIOTCI MHOTOTOYHEM.

B npumeudaHusix K TEKCTy apXHBHOW BBITMCKH [EJIAIOTCSI COOTBETCTBYIOLIY
OTOBOPKH O YacTAX TEKCTa OpHTHHalla, Hepa3OOpUYMBO HAMUCAHHBIX, HCIPABIECHHBIX
aBTOpPOM, HE MOJNJNAIOIINXCS MPOYTEHHUIO BCIIEACTBUE IMOBPEKICHHUS TEKCTa M T.[.
OrtnenbHBIE CJI0BA H BBIPAKEHHSI OPUTHHAJIA, BBI3BIBAIOIINE COMHEHHUS B UX TOYHOCTH,
oroBapuBaroTCs ciioBaMH «Tak B TekcTe opuruHana», «Tak B gokymeHte». [locne
TEKCTa apXWBHOM BBIMMCKH YKa3bIBAIOTCS apXWBHBIM MIHGp U HOMEpa JIMCTOB
€IMHUIIBI XpaHCHHUs] apXUBHOTO JOKyMEHTA.

COOTBETCTBHE COIEpXAHHUS BBIAAHHBIX IO 3alpocaM AapXHWBHBIX BBIITHCOK

COIEPXKAHMIO TMOJIMHHBIX JOKyMEHTOB YIOCTOBepsieTcss NoAmuchio aupexropa I'A PT
(KypHpYIOLIEro 3aMecTHTeNsl TUpeKTopa) U 3aBepsercs nedatebro I'A PT.

3.4.6.4. TpeboBaHus K 0QPOPMIICHHIO apXUBHOW KOMNUU

Komnuu TOKYMEHTOB NpeIOCTaBIISIOTCS TONBKO B TOM CIIy4Yae, €CIH 3asBUTEND!
CBOEM 3aIpoce yKasal jkKeJaHue MOIy4YUTh UX. ECliy B 3asBJIE€HUH BBIPAXKEHO YETK
JKeJIJaHHUE IOy YUTh TOJIBKO KOIIHH JOKyMEHTOB, 0€3 yKa3aHHs OCHOBaHUM JUIs IIOUCK
(bonma, onucH, nena, TUCTOB), TO IO MPEHCKYyPAHTy B3UMAETCs OIUIaTa 3a BBIIBIICHUE
CBeleHHH (COCTaBlIeHHe OTBETa Ha 3anpoc 6e3 ohOopMIIeHHsI apXHBHOM CIpPaBKH) M
YCIyTy KOIIMPOBAHHS.

Ecnu B 3asBI€HHH yKa3aHbl IIOMCKOBbIE OCHOBaHHMS M 3asBUTENIb yKa3blBacT Ha
HEOOXOAUMOCTD 3JIEKTPOHHOTO KOMHMPOBAHHUS JOKYMEHTOB — B 3TOM Clly4ae B3MMAaEeTCH
TONBKO CTOMMOCTH 3JIEKTPOHHOTO KOMHMPOBAHMS, NPH HEOOXONMMOCTH YYHTHIBAIOTCS
COOTBETCTBYIOIIKE TOBBILIAIONIHE KO3 GUIHEHTH Ha paboTy ¢ IoKyMeHTamu 10 1851 r.,
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B nepuoxn ¢ 1851 mo 1925 rr.

Bux 1 popMar Komuu apXUBHBIX JOKYMEHTOB COTJIACOBBIBAECTCS C 3asiBUTENIEM
IyTEM HaIpaBICHUsA €My [OroBopa CO CUYETOM Ha OIUIaTy YCIyI'HM COIVIACHO
NpelCcKypaHTy (3JE€KTPOHHOE KOIMMPOBaHUE U/HITA KCEPOKOMUPOBaHUE (LIBETHOE HIlI
4yepHOo-0enoe ucnomHeHune, GpopMar OyMaru KCEpOKOIIHH Ha BBIOOD).

VYuer 3aKa30B Ha CKaHUPOBaHUE H/WIU KCEPOKOIMUPOBaHUE BEIETCS 10 MEPE MX
MOCTYIUIEHUS. B XPOHOJIOTUYECKOM IOpsAKe B 3JIEKTpOHHOM ©Oa3e «3aka3bl Ha
KOITMPOBaHHE OTAeNa 0 UCTIOJIHEHUIO TEMAaTHYECKHUX 3alIPOCOBY B JIOKAJIBHOU CETH.

3aka3 odopmiseTcs Ha OJlaHKe ycTaHOBJIeHHOTo obpasna B 'A PT ¢ yka3zanuem
MOPSIIKOBOTO HOMeEpa 3aKa3a B BEIIIEHa3BaHHOMW 3JIEKTPOHHOW 0a3e W mepenaeTrcs Ha
HCIIOJTHEHHE OTIEIy PecTaBpallii B CKAaHUPOBAHHUS IIOCIIE MIOAITUCAHUS Ky pPHUPYIOIIUM
3aMEeCTUTENIEM [HUPEeKTOpa WJIM COTMAacoBaHUsA KypHUPYIOIIUM  3aMECTHTEIEM
IUpeKTopa U noanucanus aupekropom I'A PT.

Kcepokonus

Ha nucte KCepoKomuu ¢ 00OpPOTHOM CTOPOHBI IO LIEHTPY Ha PAacCTOSHHUU 2 CM
cau3y craBurcs wmTamn 3aBepeHus KOIIMSA BEPHA, ¢ yka3aHWeM apXHBHBDIX
uMpoB ¥ HOMEpa CKOMMPOBAaHHOTO JIUCTAa. B mTamme 3aBEpeHHs NOJDKHBI ObIT!
MOJIKUCH JTUPEKTOpa (KypUpPYIOLIETO 3aMeCTUTeNls AUPEeKTopa), paciIudpoBKa
MOANMKUCH (MHULMAIIBI U (HaMUiIus), JaTa 3aBepeHHs. PSaoM co ImTaMIoM 3aBEpeHus
mocjie TOIIHCH OUpeKTopa (KypHPYIOIIEro 3aMeCTHUTeNsi AHPEKTOpa) CTaBHICH
reyaTh apXxuBa.

Ha kaXXgoMm JIMCTe MHOTOCTPAHHMYHOM KONHHM OOKyMEHTa CTaBHUTCA LITaMII
apXuBa, Ile yKa3bIBAIOTCS apXUBHbIE MH(PBI 1 HOMEP CKOIMMPOBAHHOIO JIMCTA, U Ha
MOCJEdHEM JIHCTE CTAaBHUTCA INTAMII 3aBEpPeHUs C MOJANMCBIO JUPEKTOpa
(KypUpYIOILLIETO 3aMECTUTEN IHUPEKTOpa), paciiudpoBKa IOANUCH (MHHUIUAIBI H
(damunus), gata 3aBepeHHUs. PAOOM €O INTAaMIOM 3aBEPEHMs IIOCJE IOAIMCH
IUpeKTOopa (KypHPYIOIIEro 3aMEeCTHTEN JUPEKTOpa) CTABUTCA I1€4aTh apXHUBa.

JlomyckaeTrcs, KOrga JIMCTBI MHOTOCTPAHHYHBIX KOMMH  (BBITHCOK 13
JIOKyMEHTA) HyMEPYIOTCS, POIIUBAFOTCS 10 LIEHTPY CIIPAaBKH, HA MECTE CKPEIUICHHsI
HaHOCHUTCS OyMmakHas Haklielika C yKa3aHHEM KOJMYeCTBa JIMCTOB, IIPOCTABIISETCS
IOJINKCH 3aBEPSIONIETO ¢ paciii(pOBKOH, CTaBUTCS MeYaTh apXMBa.

TUTYBHBIN JTUCT JOKyMEHTa, Ie IOJDKEH NPHCYTCTBOBAThH 3arojioBOK JIMOO

CBEJIEHHsI, Ha OCHOBE KOTOPBIX MOXKHO YCTaHOBUTH BHJ JOKyMEHTa, aBTOpa, MECTO

JaTy CO3JaHMsl, KOTTUPYeTCs TOJIBKO II0 )KEJIaHHIO 3asBUTENS COTJIAaCHO NPEHCKypaHTy.
Ecnu TUTYIBHBIM JIMCT apXHBHOTO Jeja IO KaKoH-Tubo npuvuMHe
OTCYTCTBYET B apXHBHOM Jejie, TO Ha OOOpDOTHOH CTOpPOHE KaXIOro JIMCTa

KCEPOKOITUM IMALIETCA 3aroJIOBOK JOKyMEHTA.
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OnexmpoHtvle konuu
DNIeKTPOHHbIE KONMHU JOKYMEHTOB IepeNaloTCs 3asfBHUTENIO0 IO €ro KENaHHI0

MOCPEACTBOM HalpaB/IEHUs 10 3JIEKTPOHHOM IoUTe, COINIACHO MpercKypaHTy. Takke
MOJXXET IIepelaBaThCsd Ha JJIEKTPOHHOM HOCHTeNle WHGOPMAILIMH, KOTOPbIi
MPEJOCTABIISETCS 3aKa3UHMKOM.

DJIEKTpOHHBIE  KONUM  JOKYMEHTOB  [MEpeNaloTCs  3asBUTENIO0  0Oe3
JOKYMEHTaJIbHOIO MOATBEPKIECHUS HX COOTBeTCTBUsA opuruHairy (B I'A PT ne
IIpUMEHsSIEeTCsl KaKoW-11bo0 crmocob 3aBepeHuUst (BepU(pUKALMK) 3JIEKTPOHHBIX KOIWH
JIOKYMEHTOB).

3.4.7. Pe3ybTaTOM BBINOJHEHUS OPOIENYPHI SBIISIETCS:

— IOATOTOBKa apXWBHOW CIIPAaBKH, apXHWBHOW BBHIITUCKH, apXHBHOH KOMHH,
OTYeTa [0 HUTOraM HCCIIeNOBaHUsA JTUOO IMHUCHhMa B aapec 3asBUTENE 00 OTCYTCTBHH
3ampalliBaeMbIX CBEACHUN, yBETOMIICHUE 3asBUTEITIO OOMCITOITHEHUH 3aIlpoca;

— pelieHue 00 OTKa3e B MPEIOCTABICHHH YCIYTH.

3.4.8. CnocoboM (uKcallu pe3yIbTaTa BBIMOJHEHHS IIPOLEAYPHI SBIAETCS
COCTaBJICHHE B COOTBETCTBUH IIPaBHUJIAMH JI€JIONIPOU3BOJICTBA, YTBEPKACHHBIMHU B I'A
PT, apxuBHO! cmpaBKH, apXWBHOH BBIIIHCKH, OTYETa II0 UTOTraM HCCIEHOBaHUs,
COIIPOBOIMUTENIBHOTO MUChMa K apXHBHOM KOIHHU MO0 MAChMa B aJpec 3asiBUTENs 00
OTCYTCTBHHU 3allpallliBaeMbIX CBEIIEHHH, OTKa3a B yCIIyre.

3.5. HanmpaBJieHue (BblJa4a) OTBETOB, OTYETOB 10
UTOraMHCIOJIHEHUS] TEeMAaTHYE€CKOro 3amnpoca

3.5, JIOJDKHOCTHBIMH ~ JIMLIAMH, OTBETCTBEHHBIMHU 3a  HCIIOJIHEHHE
MpOLEAYPBl,  ABIAIOTCS  3aMECTHUTENb  OUPEKTopa IO  HHGOPMAIMOHHOMY
06CTyKMBaHHIO, HAYaJbHUK OTHeNa MpHeMa 3alpOoCOB M MEpBHYHOH 06paboTKH
KOPPECIOHAEHIINH, HaYaJIbHUK OTAEIIa [0 UCIIOJHEHMIO TEMATHYECKHUX 3alPOCOB.

3.5.2. ApXHWBHBIE CIpaBKH, ApXWUBHBIC BBIINUCKH, ApPXMBHBIE KOITUH, IMHCHMa
HAIPAaBJIAIOTCA TPOCTHIM IMOYTOBBIM OTIPABICHUEM (IIPU H3BABIIEHUH JKEJIaH!s
3as BHUTENIEM — 3aKa3HbIM) W/HIH IyOMUPYIOTCA (IpU U3BABIEHUM IKEJIaHUs
3asBUTE]IEM) Ha JJIEKTPOHHBIN agpec 3asiBUTEIIA.

3.5.3.OTBETCTBEHHBI COTPYOHHUK OTIENa INpHeMa 3alpOCOB M IEPBHYHON
00paboTKH KOPPECTIOHACHIIMUA COIJIACHO IIyHKTy 3.5.2 HACTOSLIEr0 perjlaMeHTa
0GOopMIIIET HCXOIAIIYI0 KOPPECIOHAEHIMIO B KOHBEPTBI M MEPENaeT Kx
oTBeTCTBEHHOMY coTpyaHUKYy ['A PT mo KoppecHoHIEHIUAM IS MOCIETy o]
oTHpaBieHHss Mo modre. Ha BTOPOM 3K3eMILIIPE MCXOAALIEH KOPPECIOHACHIIMY
oTMeYaeTcs JaTa M crocob OTIpaBKH (IPOCTOM MOYTOM, 3aKa3HBIM).

3.5.4.1lpy HaM4MK B 3asIBIICHUM OTMETKH O JKEJIAaHUM 3asiBUTENS JIMIHO



16

MOYYHUTh OTBET Ha 3alpoc, BKIroYas 3asBuTened u3 r. KasaHu, HadalbHUK OTHElNa
WK CIEIHAJIMCT OTJAeNa, OTBEYAIOIMUW 3a BbIOA4Yy (OTHpPABKY) 3asiBUTEISAM
HUCXOMSINEH KOPPECHOHJEHIMH, IpUIJIAIIAeT HUX B apXHB W BBIOAET apXHBHBIE
CIIpaBKH, apXHBHBIE BBIIIMCKM, AapXWBHBIE KOIMW, IIUCbMa 3asBUTEISIM, WX
POACTBEHHUKAM WJIY JOBEPEHHBIM JIMLIaM Ha PYKH NPU NPEIbIBICHUH MAaCIOpTa HITH
HHOT'0 yIAOCTOBEPSIOIIET0 NOKYMEHTa, a TaKXKe NPH MPEeTbsBICHUU NOBEPEHHOCTH,
0(OpMIIEHHOM B YCTaHOBJIIEHHOM MOPS/KE, KBUTAHIIMH 00 orulare (3a MCKIIOYEHUEM
MOy YEHHs TTUCEM) YCITyTH.

3.5.5.1losmyyarens apXWBHOM CHpaBKH pACIUCHIBAETCS Ha KOIHH OTBET:
apXMBHOM BBIIIMCKH WM Ha CONPOBOJUTEIHFHOM IIHCbME K apXHBHEIM CIIpaBKaM.
KOIIMM NOKyMEHTa, C yKa3aHMeM JaThl X NOJMy4YeHHs W (paMMINM MOIydaTelss C
OTMETKOH «CIIpaBKy (KOIIMH, BBIMHCKY) MOy YHID.

3.5.6. ApxuBHas cnpaBKka (KOIHsS, BBIKCKAa), ITOATOTOBJICHHAs Ha IUIATHOW
OCHOBE, BbIIAeTCs ( BBICBLIAETCS) 3asBUTENIO TOJIBKO IOCTIe MTOATBEPKICHHSI UM OTLIATEI
NpebsIBIIEHHOTO CYeTa 32 OKa3aHHBIE yCIIyTH.

3.5.7, Ilocne omiaTel BBINOJTHEHHBIX pabOT KONHUS apXUBHOH CIIpaBKH
(TexcroBbIf  (aitm  mokyMmMeHTa JHO0 H300pakeHHe, IIOJy4eHHOE B  XOJe
CKaHHWPOBAHHUsI) W/WIIA apXUBHOTO JOKYMEHTa IO JKEIaHHIO 3asBHTEJII0 MOXET ObITh
BBICJIaHA €My Ha 3JIEKTPOHHYIO MOYTY.

3.5.8. ApxuBHas cCHpaBKa, apXWBHas BBIIMCKA U apXWBHas1 KOIIMI.
HallpaBJIsieMble B TOCyJapCcTBa, HoAmMcaBIIMe [aarckyro koHBeHHMIo 1961 1., s
COOTBETCTBHHM C KOTOPOM He TpeOyeTcsi KOHCYJIbCKas Jerajau3alus OQHUIUalIbHbI
JIOKYMEHTOB, JIJIs 3aBEPEHHSI IPOCTABIIEHHEM arlOCTHIIS B TEYEHUE ABYX PaO0OUMX AHE
HAIpaBJIAIOTCS BMECTE C 3allpOCOM U CONIPOBOAUTENbHBIM IMChbMOM B I'ockomapxus PT.

3.5.9. Amnoctunp HE MIPOCTABIISIETCS Ha apXUBHBIX crpaBKax,
MpeIHa3HAYeHHBIX ISl HAlpaBJIeHWs B TOCyJapcTBa, C KOTOpBIMH Poccuiickas
denepanus 3aKIIOYMIIA JOTOBOPHI O IIPABOBOM MOMOIIM U MIPABOBBIX OTHOILIEHHSX I10
rpakIaHCKUM, CEMEHHBIM U YIOJIOBHBIM Ji€1aM, a TAaKXKe€ B TOCY1apCTBa- YYaCTHUKH
CHI', moamucaBiipde COTJALICHHEe O NPHHOWINAX U (opMax B3aMMOIECHCTBHA B
00JIaCTH HCITOJIB30BaHUSI apXHUBHONW HHGOPMALMHM, HWIM C KOTOPBIMH HMMEKOTCH
IIBYCTOPOHHHUE COIVIALLIEHUSI O COTPY AHUYECTBE.

3.5.10. AOCTHJIb HE TPOCTABIISETCS, €CIIU 3asiBUTENb HE IMPOCUT 06 3ToM B
CBOEM JINYHOM OOpaIleHHH.

3.5.11. ApxuBHasi copaBKa, apXWBHas KONHMs M apxXWBHas BBIMHCKA
npeaHa3HaYeHHble ISl HampaBleHus B rocyjapcrBa-ydacTHukd CHI, Bimroua:
OTBETHI 00 OTCYTCTBHH 3alpaIlIMBA€MbIX CBEIEHUH, BBICBUIAIOTCS 10 MIOYTE MPOCThIMK
[MMCbMaMH HEMOCPEICTBEHHO B ajipeca 3asBUTEIICH.

3.5.12. ApxuBHasi CIpaBKa, apxuBHas KONHsS H apXWBHas BBIIIHUCKA,
NpeHa3Ha4YEHHbIE I HAIIPABJIEHUS B FOCY JapCTBa, He ABJsromuecs yyactuukamu CHI',
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BKJIFOYasi OTBETHl 00 OTCYTCTBHH 3alpallliBaeMbIX CBEIEHHM, BMECTE C 3alpocaMu
(aHKeTaMH, JHYHBIMH 3asBICHUSAMH M T.II.) HANpaBIAIOTCS COMPOBOJUTEIBHBIM
nuceMoM B ['ockomapxuB PT s HanpaBiieHus: B yCTaHOBIIGHHOM mnopsinke B MU/
Poccun.

3.5.13. JloKyMeHTBI, COCTaBJE€HHbIE B CBS3H C HCIOJHEHHEM 3alpOCOB
MHOCTPAaHHBIX KOMIIETEHTHBIX OpraHoB, B T.4. 3allpOCOB O TIPaBOBOH IOMOIIHY,
HaIpaBJIsAIOTCS COIPOBOAUTENBHBIM MMCHMOM B TEPPUTOPHUATIBHBIN OpraH IOCTUIUH €CIIH
Mpuntoct Poccun — B MuHroct, ecnu ['maBHoe ynpaeineHne MUHHCTEPCTBA FOCTUIMY
Poccuiickoii @enepauuu no Hmwxeroponackoit odnact — B [ maBHOe ympaBieHue), ec.iii
no suauu 3AI'C rocypapcts, sBistomuxcst ydyactHukamMd CHI',— B I'ockomapxuB P!
JUIs NalbHEHIIEero HallpaBIeHUs B YCTAHOBJIIEHHOM IIOPSJIKE.

3.5.14. OrBer Ha 3ampoc O MPaBOBOM IOMOUIM W HANpaBIIEMbIE ITOKYMEHTbI
noanuckeiBaroTcs aupektopoM I'A PT (kypupyroluM 3aMecTHTEIeM OUPEKTOopa) U
3aBepsIIOTCs rep0oBoii meyaTrio. K HanpaBisieMbIM JOKYMEHTaM MpUjIaraeTcs BTOpon
9K3EMIUTAP 3asBISHUs JTUOO KOIMHS 3arpoca O NpaBoi IMOMOIITH.

3.5.15.1Ipu BO3HMKHOBEHHUH OOCTOSTEIHCTB, NPENATCTBYIOIMX HCIOIHEHHIO
3ampoca O TPaBOBOM TMOMOIIH, OGOPMIISETCS MHCBMO C YBEIOMIICHHEM 00 3TOM B
3alnpallvBaloOlIdil  OpraH HMHOCTPAaHHOTO TIOCyZJapcTBa C  yYKa3aHMEM IIPHYMH
HEHCTIONIHEHUsT U cnoco0oB ux ycTpaHeHMs. [IucbMo agpecyeTcss HHULIMATOPY ITMChMa,
noanuceiBaeTcss gupektopoM I'A PT  (KypupyrolmM 3aMecTHTENeM TUPEKTOpa),
3aBepsieTcss repOOBOM TeyaTbi0 U HAMpPABISAETCS COINPOBOJUTENIBHBIM ITMCHBMOM B
TEPPUTOPHAIBHBIA OpraH IOCTUIMM Ul JajbHEHMIEro HampaBlIEeHUsl MHHIHATOPD
3ampoca.

3.5.16. MudopmanroHHble MuchMa ynocToBepstorcs mnedateto I'A PT mo
TpeOOBaHHUAM CyOeOHBIX HHCTAHIIUH, IPYTUX KOMIIETEHTHBIX OPraHOB U I10 3alpocaM
rpakJiaH.

3.5.17. Belmaua pe3ysibTaToOB HUCCIIENOBaHUS (B TOM YHCIE B 3JIEKTPOHHOM BH/IE
Ha 3JIEKTPOHHBIN ajpec 3aKa3yhKa WM Ha 3JIEKTPOHHOM HOCHTEJE) OCYILIECTBIIAETCS
mocjie IOJNMCaHUA aKTa mpuema- nepemaun. JKutenn Kasamm momyvaror
nenocpeactBenHo B ['A PT, uHoropogHue — o oGbIYHOM IOYTeE.

3.5.1 8. Beljaya I0NOITHUTENBHBIX SK3€MILIAPOB, IyOinuKara uin nepeoGopMieHue
apXWBHBIX CHPABOK 10 WHUIIMATHBE 3asgBUTEI OCYILUECTBISAETCS 3a IUIATy COIVIACHO
MpPENRCKYypaHTy.

3.5.19. PaccMOTpeHHe 3ampoca CUUTAETCsl 3aKOHYEHHBIH, €CIIM 110 HEMY MPUHATLI
HEOOXOIUMBIE MEPHI U 3asiBUTEb MPOMH(GOPMHUPOBAH O pPe3yIbTaTax paCCMOTPECHMs!

3.5.20.Pe3yspTaTaM¥ BBIIOITHEHHS NPOLENY PbI ABJISFOTC:

- OTIpaBKa TOYTOBOM CBS3bIO B aJpec 3adBMTEN WIIM Bblgada 3asBUTEINIO MOJ
pacnMcKy IpH JIMYHOM OOpallleHWH AapXHUBHOM CHpAaBKH, apXWBHOW BBIIHCKH,
apXUBHOU KOMHH, ITUCEM;
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- IOAIIMCaHHBIA aKT CAa4M-IPUEMKH BBIIIOJTHEHHBIX paboT (YCiayr);

- perieHHe 00 OTKa3e B IPENOCTABIICHUH YCIYTH, B T.4. B CIly4ae OTCYTCTBHS
MTOATBEPIKAECHH OILIATHI 32 IIPEIOCTABICHUE YCIIyTH.

3.5.21.CnocoboM ¢ukcanuu pe3yabTaTa BBIIOJHEHHSA MPOLETYPhl SBIISAETCS
3aIl0JIHEHUE KapTO4yKu ucrnoiaHeHus 3anpoca B EAUC, oTrmMeTka Ha 3ampoce Ha
OyMakHOM HOCHTelle O JaTe W cloco0e HalpaBlIeHHs OTBeTa IO Iodre (Io
3JIEKTPOHHOM IIOYTE).

3.6. Ilopsinok xpaHeHHes KONUII OTBETOB HAa TeMaTHYECKHE 3alPOChI

3.6.1. IOKyMEHTBI IO UCIOJIHEHHUIO TEMaTUYECKHX 3allpoCOB (OPMHUPYIOTCS B
Manky II0 TOpSAKYy IPUCBOEHHBIX HOMepoB (He Oonee 50 IITyK B Mamke),
pacrnoJjiaraloTcsi o IPUHLHUITY BO3pacTaHUsl perMCTPAallMOHHBIX HOMEPOB B IMpejesax
OJHOI0 rofia U B XpOHOJIOTUYECKOM MOPSIAKE — I10 ToIaM.

B nmanky nomMemiaercs BeCb KOMIUIEKT JOKYMEHTOB, CBI3aHHBIN C UCIIOJTHEHUEM
3alipoca: 3ampoc; BTOPOM 3K3eMIUISIp OTBETa Ha 3alpoc; PyKONHCHBIE YEPHOBHUKU
OTBETOB C yKa3aHHEM BCEX MPOCMOTPEHHBIX IMPH MOUCKe WH(GOPMAIUU e, IMUChMO
I'A PT c 3ampocoM OOTNOJIHUTENbHBIX CBENCHHH (IIpU YCIOBUU €r0 HANpaBIIEHUS ).
OTBET 3asABUTEIII0 Ha [OOMOJHUTENBbHBIM 3ampoc ['A PT (mpu ycimoBum ero
MOCTYTUJIEHHUS ); JOKYMEHTHI U KOIHUH JOKYMEHTOB, BBICIaHHBIX 3asBUTEJIEM BMECTE C
3aripocoM B aapec ['A PT (komust 1OBEpEHHOCTH, KOIIMYU CBUAETENBLCTB O POXKIAECHHH, O
MpoIHKCcKe U Ap. ); muckMeHHoe yBenomiieHue I'A PT o cpoke U CTOMMOCTH MCIIOJTHEHHS
3ampoca (IpH YCIIOBHH €r0 COCTaBIICHHS ).

3.6.2. [lanku He cIIMBAIOTCS, TaK KakK SABIAIOTCA NOKyYMEHTaMH BPEMEHHOTIO
cpoka xpaHeHus (5 ner).

3.6.3.DopMUpPOBAaHHE TMAIOK, COAEPIKAIUX MJOKyMEHTBI 00 MCIIOJIHEHUN
3alpoCOB, OCYIIECTBIIIET HadaJlbHUK OTAENa II0 MCIOJHEHMIO TEMaTHYECKUX

3arpocoB.
3.6.4.Cpoku XpaHeHHs el ONPEesSIIOTCS B COOTBETCTBHHM C HOMEHKJIATYpOii

nen I'A PT, yrBepxaenHo aupektopom I'A PT.

Jns TeMaTHYeCKMX 3alpoCOB OIpejAeleH S-JIETHUHM CpOK  XpaHEeHHs
JOKyMeHTOB. Il0 HCTEYeHHH 3TOro CpOKa, OHH IOAJIEKAT YHHUYTOXKCHHIO B
YCTaHOBJIEHHOM IIOPSIKE.

4. Tlopsaok OCylIeCTBJIEHHSI KOHTPOJISI 32 HCIOJIHEHHEM
perjiamMeHTa

4.1. Texyuuii KOHTPOJIb OCYIIECTBIISAETCA IOCTOSHHO JOJKHOCTHBIMH JTMLIaMHU
apxXuBa MO KaXIOW IpoleAype B COOTBETCTBUH C yCTAaHOBJICHHBIMU PETIAMEHTOM
CoIlEp)KaHUEM IEUCTBUIM U CPOKaM HX OCYIIECTBJIEHHMs, a TaK)Ke IIyTEeM IPOBEACHNS
npoBepok pykooauteneM ['A PT, T'ockomapxuBoM PT HCIONHEHHs MOJIOXEHHI
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pernameHTa. [l TEKyIIero KOHTPOJISI MCTOJIB3YIOTCS CBEIECHHS, COIEpKallhecs B
COOTBETCTBYIOIIUX Jenax, 0a3aX NaHHBIX, YCTHOW M ITMCBMEHHOW HMH()OpMAIUH
YIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIML[, OCYINECTBIISIOIMIMX PpEIrIaMEHTUPYEMbIe
peicteug. O ciaydasx U NpUYMHAX HapyIIEHUS CPOKOB, COIEp)KaHHUSA IPOLENyp ¥
nerdcTBUi IOKHOCTHBIE JMIa HEMEJICHHO HHPOPMHUPYIOT CBOMX
HETIOCPEICTBEHHBIX PYKOBOIHUTENIEH, a TaKKe OCYIIECTBIAIOT CPOYHBIE MEpHI IO
YCTpaHEHHUIO HapyIllIeHHH.

4.2. J[OmKHOCTHBIE JIMIla HECYT II€pCOHAJIBHYIO OTBETCTBEHHOCTh 3a!
COOJIFOIEHHE YCTAaHOBJICHHOI'O perjaMeHTa; NPHHATHE HaIJIeKalluX Mep 10
BCECTOPOHHEH TIpOBEpKEe TMPEIACTAaBIICHHBIX JOKYMEHTOB; COOJIFOOEHHE CpOKOB
WCIOJIHEHHUST 3alpoCOB MW TOpSAKa IIPeAOCTaBJICHHs apXWUBHOW HHOpMalKy
CBOEBPEMEHHOE dbopmupoBanue, BEJICHHE H HaJJIeKalee XpaHEHHE
COOTBETCTBYIONIIUX JIEJI.

4.3. TlepcoHanpHas OTBETCTBEHHOCTh NOJDKHOCTHBIX JIMII 3aKpEIUIIETCS B UX
JIOJDKHOCTHBIX MHCTPYKITUAX B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHOIaTEIbCTBA.

4.4. OTBETCTBEHHBIH HCHOJIHUTEh HeceT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE U (WJIH) HEHaJIe)Kalllee BBIMOJIHEHHE 3alpOCOB.



